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Remember to complete the survey! THANKS FOR JOINING

The Right Tool for the Job:
Automation

Cole Long & Jared French
Project Development
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* This presentation is for information only.
Evaluate risks before acting on ideas from this session.

* This presentation contains opinions of the presenters.
Opinions may not reflect the opinions of AccountingWare.

* This presentation is proprietary.
Unauthorized release of this information is prohibited.
Original material is copyright © 2024 AccountingWare.
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SESSION INFO

AUDIO/VIDEO SURVEY RESOURCES QUESTIONS

If you cannot hear sound or At the end of the session, fill The slides and a Use the “Questions” panel to
see the presentation now, out a quick survey letting us recording will be sent chat with the presenters and
adjust or change your settings. know how we did. via email. AccountingWare team.

P AccountingWare.
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WHAT IS WHY USE WHAT'S IN YOUR HOW DO YOU GET
AUTOMATION? AUTOMATION? TOOLBOX? THESE TOOLS?
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What is Automation?

P/ AccountingWare.




AUTOMATION

Refers to the use of technology to perform tasks
without human intervention. This can be achieved
through various means, including mechanical,
electronic, or computer-based systems. The goal of
automation is to increase efficiency, accuracy, and
consistency while reducing the need for human labor.

P/ AccountingWare.



ActivityHD Automation

* Workbooks
* Bots — Robotic Process
Automation

« Workflows
 ActivityHD Extensions
« 3" Party Integrations
 Utilities
* Implementation

P AccountingWare.




ActivityHD Automation

What does this mean?
« New techniques and features
« More robust Integrations
 More secure Integrations

ActivScript
V8

P AccountingWare.



Why use Automation?
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WHAT CAN BOTS DO FOR ME?

¥

BOTS HAVE
INSANE
FLEXIBILITY

v S

CAPABLE COMPLETELY COMPREHENSIVE
OF AUTOMATING CUSTOM INTERNAL EXTERNAL
ALMOST ANY AHD TASK CALCULATION INTEGRATION

P AccountingWare.



DO

NEED TO BE SUPER TECHNICAL?

Often
simpler than
other software
functionality

Literally
anyone
can run a bot

Absolutely no
reason to be
afraid of bots!

P AccountingWare.



What's in your Toolbox?

P/ AccountingWare.



Overlooked Tools

* Overlooked tools are often
extremely useful

« Each tool solves a specific
problem

P AccountingWare.



AUTOMATION EXAMPLES

é )
Journal Entry from Spreadsheet 1

\_ J
é )
2 Prepaid Account Analysis
- J
~ ™)
Bank Reconciliation — BAI2 3
\_ J
( )
4 Concur
- J

P AccountingWare.



JE FROM SPREADSHEET

File

Pl CPL

Ready

AutoSave

Home Insert Draw Page Layout

Calibri

il Batch Description Reverse Hold Closing

Adjust TRUE

®

Sheetl

ﬁ,Accessibility: Good to go

Formulas

A

Spreadsheet Example... » Saved to this PC v

Data Review View  ActivityHD Automate Developer Help

General

Search

$ % 9

Alignment

Account Attribute-Customer
1000-0-000-01-A Abiding
5000-0-000-01-A Acme
1000-0-000-01-A
5010-0-000-01-A

Number

=0

Conditional
Formatting ~

Date Reference
8/1/2024 Test
8/2/2024 Test
8/3/2024 Test
8/ t

Inquire

= B

Styles

Debit Credit Detail Description

100.00

200.00

Format as
Table ~

100.00

200.00

Cell
Styles ~

Adjust
Adjust

4 G
C& pisplay settings i) L e

Cole Long ‘e

3 Comments |

H Insert v

& Delete ~ Y Ssot& Find& Add-ins | Analyze
[i=] Format v Filter ¥ Select v Data

Editing Sensitivity Add-ins

Memo Custom Field-DemoField
adj Custom Field 1
adj
adj
Testing Memo

100%


https://accountingwarestorage.blob.core.windows.net/webinars/24ss_video1_automation.mp4

PREPAID ACCOUNT ANALYSIS

Trial Balance PPD Account Analysis Financial View for DemoMRC-JF

Options: | Prepaid Account Analysis - | =
Filters: | - Lookup: . 3 B Indude Zero Amounts
Period:  Month 2023 -1 (1/1/2023 - 1/31/2023) b Asof [ B indude Unmerged
Feb Prepaid Feb Expensed March Prepaid ~ March Expensed Apr Prepaid Apr Expensed May Prepaid May Expensed

. Account Account Description Beg Balance Jan Prepaid Jan Expensed

P AccountingWare.



MNew

Activity System (cnx00-ahd1)

DemoMRC-IF

J~ Administration

:= General Ledger

» Journal Entries
Finandal Designs
» Finandal Yiews
Reports
» Setup
" Bank Reconciliation

@ Accounts Payable

» Vendors
Motes

» Invoices

» Payments

» Government
Reports

» Setup

41 CRM

™ Fixed Assets
= Payrol / Human Resources
™ Purchasing

7

s

PREPAID ACCOUNT ANALYSIS

ji ActivityHD Explorer - Accounts for DemoMRC-JF - Jared French

6.0 B X

Read Edit Change Delete

Report

. @ O

Create Defaults Combine

Accounts for DemoMRC-JF

Filters: |

ok

Bots

GL Detail by COA Segment

I Prepaid Account Analysis

k Lookup: |

A Account

1000-0000-00-MRX-A
1012-0000-00-MRX-A

1200-0000-00-MRX-A

1300-0000-00-MRX-A

1340-0000-00-MRX-A

1341-0000-00-MRX-A

1500-0000-00-MRX-T
1550-7100-00-MRX-A

1550-1200-00-MRX-A

1551-0000-00-MRX-A
1552-0000-00-MRX-A
1560-0000-00-MRX-A
1565-D2AB-00-MRX-A
1701-0000-00-MRX-A
1702-0000-00-MRX-A
1710-0000-00-MRX-A
1711-0000-00-MRX-A
1712-0000-00-MRX-A
1713-0000-00-MRX-A
1714-0000-00-MRX-A
1715-0000-00-MRX

Il s oo oo oo sacac s

Description

Peoples Bank, MRXNO
Employee Advances
Prepaid Expenses
Accounts Receivable
Due from MRC

Due from CCC

Land

Land, Tract J1

Land, Tract J2

WIP Tract J

Interest 1 Tract Loan
Land, Tract D-1
Land, Tract D2 (A&E)
Irrigation Project
Irrigation Project 2018
Container #3

Rock Cutting Toals
Drone and iPad
Breaker

Tk Forks

30" Auger Skid Steer

P AccountingWare.



'ﬂ' Bot - "Prepaid Account Analysis” for DemeMRC-JF - Jared French

: =
- Spedify Options n >

Answers: Defaults

Account:

Begin Date:

End Date:

Calendar:

Output Folder:

|| Open worksheet on completion

« < Back

Mext ==

Finish

Cancel

P/ AccountingWare.



'ﬂ' Bot - "Prepaid Account Analysis” for DemoMRC-JF - Jared French

Answers: Defaults

: -
- Spedify Options n >
‘.. Run Bot

Account: 1200-0000-00-MRX-A

Begin Date:

End Date:

Calendar:

Cutput Folder:

[ ] Open worksheet on completion

<< Back

Mext ==

Finish

Cancel

P/ AccountingWare.



'ﬂ' Bot - "Prepaid Account Analysis” for DemoMRC-JF - Jared French O X
..... Steps -

Specify Options ""'/' * | Answers: Defaults d

- Hun Bot
Account: 1200-0000-00-MRX-A
Eegin Date: 1/1f2023
End Date: 12/312023
Calendar: k
Output Folder: B
[ | Open worksheet on completion

<< Back Mext == Finish Cancel

P/ AccountingWare.



'EI' Bot - "Prepaid Account Analysis” for DemoMRC-JF - Jared French [ >
..... Steps -

Specify Options ""'/‘ * | Answers: Defaults d

“ Run Bot
Account: 1200-0000-00-MRX-A
Beqin Date: 1/1/2023
End Date: 12/31/2023
Calendar: Month 4
Output Folder: B
[ ] Open worksheet on completion

<< Back Mext == Finish Cancel

P/ AccountingWare.



£+ Bot - "Prepaid Account Analysis” for DemoMRC-JF - Jared French — O X

..... StEI:'E F'
satvoosens | i | aveners - B
‘.. Run Bot
Account: 1200-0000-00-MRX-A 3
Begin Date: 1/1/2023
End Date: 12/31/2023
Calendar: Month 2
Qutput Folder: C:\Usersijfrench'\Desktop\Prepaid Context Tests B

B Open worksheet on completion

<« Back Mext == Finish Cancel

P/ AccountingWare.



'ﬁ Bot - "Prepaid Account Analysis” for DemoMRC-JF - Jared French

- .
"'/' w | Answers: Defaults

1200-0000-00-MRX-A

1142023 &

12/31/2023 P L
Calendar:  Month / \ b
Output Folder:  C:\Users'jfken sktnp)Lrepaid Context Tests

N4

) open worksheet on completion

Finish

P/ AccountingWare.



https://accountingwarestorage.blob.core.windows.net/webinars/24ss_video2_automation.mp4

’E‘ Trial Balance PPD Account Analysis Financial View for DemoMRC-JF - Marvin Crossnoe — O X

RS

Report
- - = S 2]
Trial Balance PPD Account Analysis Financial View for DemoMRC-JF
Optiors: aE.
Filters: - Lookup: 3 B Indude Zero Amounts
Period:  Month 2023 -1 (1/1/2023 - 1/31/2023) 3 Asof: B indude Unmerged
A Account Account Description Beg Balance Jan Prepaid Jan Expensed Feb Prepaid Feb Expensed March Prepaid ~ March Expensed Apr Prepaid Apr Expensed May Prepaid May Expensed
ﬂ 1200-0000-00-M...  Prepaid E}q:lense‘k 26,751.93 3,500.,00 4,166.66 4,312.70 7,958.74 1,819.94 292.08
| A 'f * I* /ﬂ -~ |
File Home Insert Dra “ 1 " ,’ ,’ ’f,
! ! ’ ’ ’
. -
A7 il © ﬁ Total: 1 Selected: 1 Beg Balance: 26,751.93 Jan Prepaid: 3,500.00 !an Expensed: 4,166.66 Feb Prep%d: 0.00 Feb Expensed: 4,312.70 tdhr | Order: *Account ", ’[, "'
A B c D 1 E F o G H f J kK 4 L M /N 0 Rl Q R
T L L4
DemoMRC-JF PL H i / ; S s
1200-0000-00-MRX-A: Prepaid Expenses i [ 1 ] . i ,I ’l
Jan 1st, 2023 - Dec 31st, 2023 i 1 I [ 4 ! r'd ,p'
3 i \ I " f’ | I’ ”
b | Invoice Invoice Description Invoice Lifespan Original Invoice iBeginn\ng Balance January,# February, 23 Marcl, 23 April, 23 May?ﬁ June, 23 July, Zy:ﬁugust, 23 Septedll'lbe’r., 23 October, 23 November,23 December, 23 Ending Balance
A | I 7 / Rl ,
'
i 1 Sanford & Tatum Insurance 07/31/2023 - 07/09/2024 12,00&905 \ I / {I ,ﬂDQ.G?E 1,000.9’9’ 1,000.00 1,000.00 1,000.00 1,000.00 6,290.33
12 Sanford & Tatum Insurance 04/30/2022 - 04/11/2023 50,000.00, ‘114,02?.84 4,165.%6 4,166.66 1166.65 1,527.8¢ Fd i 7
4 123 Sanford & Tatum Insurance 02/28/2023 - 02/14/2024 3,5Dﬂ.ﬂ[li 1 1 146.04 § 292.08 292’68 292.08 2%8 292.02}',’292.1}8 292.08 292.08 292.08 292.08 433.16
] Q004344111 Texas Mutual Insurance Company 09/30/2023 - 09/09/2024 16,500.00, 1 1 "' ¥ i ,’ ’f ! 962.49 1,375.00 1,375.00 1,375.00 11,412.51
1 Q004344234 Texas Mutual Insurance Company 09/30/2022 - 09/09/2023 14,Dﬂﬂ.ﬂ[li h,?l}l.I}Q 1 I 3,500.00 ,’ ,’ 3,501}.[!0” ! 2,701.09
2 | “ : '! 7 ,l R i
1
3 ] ‘ ‘ r i 7’ " :
4 Totals BG,DDU.DDE 23,128.93 4,166.66 4,31!?0 7,95!]4 1,319!-'4 292.08 3,792.08 I,DDI.?SE 1,292.08 4,955.66 2,667.08 2,667.08 2,667.08 18,136.00
5 ; \ !
& GL Balance H 23,7!1.93 i 21,159.00
7

P/ AccountingWare.



BANK RECONCILIATION - BAI2

qBo, oFx [l BAI2




BANK RECONCILIATION - BAI2

A | E | G | D | E | F | G

Bank Name: MyBank

Bank ID: 123456

Date file was generated: Tue Mar 20 2023 11:08:03 GMT-0500 (Eastern Standard Time)

Date Cleared Debit Amount Credit Amount Check Number Memo Name Status
167.35 Concession Sales Reconciled

Type
DIRECTDEP 3/5/2023

3/7/2023 Software License Reconciled
Office Furniture _Reconciled

3/8/2023

r=! m|-4 =0 U'I|-h|u.1|N|—l Y

P AccountingWare.



CONCUR IMPORTS

AP Invoices
into ActivityHD

v"Includes all relevant info on
expenses themselves

v" Attaches PDF of receipts

Credit Card Expenses

into ActivityHD

v Imports all relevant info for
expense entries

v’ Attaches PDF of receipts

P/ AccountingWare.



E*i ActivityHD Explorer - AP Invoices for Opera Colorado - Test - ACW - Jared French

q- -LB E EY 0
rz. .02 E X[ . 4.0 @#.
Mew Fead Edit Change Delete Repork Merge Pay Malidake GL  Woid Bots
I
Concur AP lnveice Import V2

AP Invoices for Opera Colora Concurccimportvs
Show Field Mames - Mo Bun From Ctrl+L

Systern (CustAct2)

J i

Opera Colorado - Test

/“ Administration Filters: | Column Filters

Show Field Mames and Values Mo

‘— General Ledger
+" Bank Recondiliation
“ Accounts Payable

Batch - # Vendar Invoice # Date PO # Amount Balance Due

» Vendors
Motes
w Invoices
Invoice APCodes
Invoice GL Detail
Invoice Extra GL
Recurring
» Payments
¥ Government
Reports
¥ Setup R s J
. Accounts Receivable

"7 Fixed Assets
=1 Payroll / Human Resources

P AccountingWare.



'ﬂ' Bot - "Concur AP Invoice Import V2" for Opera Colorado - Test - ACW - Jared F... [ >
..... Steps .'
- Specify Options ""/' +* | Answers: |Defaults d
----- F.un Bot -
Pull Records After:  |7/1/2024 [12]
Pull Records Before: |7/4/2024 [12]
<< Back - Next >> Finish Cancel

P/ AccountingWare.



8. QB E . A2A.0FE O#%.

New Read Edit Change Delete Repott Merge Pay Validate GL Yoid Bots

AP Invoices for Opera Colorado - Test

nistration Filters: | Column Filters X v Lookup: I
ral Ledger

Reconciliation
Ants Payable

Batch - # Vendor Invoice # Date PO % Amount Balance Due Date Descriptio

rs

es

toice APCodes
roice GL Detail
roice Ex,eGL /| e Steps =3
i - Specify Options h -
:nts .
nment
ts

*m' Bot - "Concur AP Invoice Import V2" for Opera Colorado - Test - ACW - Jared F...  — O X

Answers: |Defaults v | B

Pull Records After: |7/1/2024 5]

o Pull Records Before: |7/4/2024 |

Ants Receivable
Assets

Il / Human Resources

| <<Bak | [ Nete> | | Amsh | | caned |
g

vew ------ntingWare.



| ‘1 AP Invoice - "Concur - 9121" for Opera Colorado - Test - ACW - Jared French

— O *
- -20B8 f + | 7 @ ut
"' 4 " - Ig - ANV L * | Options: |Defaults - | =
Mew Edit Save Feport Previous Mext | Distribubion Merge Fay ‘%oid Bots
AP Invoice for Opera Colorado - Test
Batch: |Cuncur | Vendor: ial:nlr-_- Home Technolliy | |F‘.Eliable Home Technology Inc | Invoice #: |562881 Amount: | 39.99 |
Entry #: | 9,121 | Description: |F‘.eliable Home Technology Inc{Reliable Home Techno)-662581 | Date: |?;"1¢"2024 @| Balance: | 39.99 |
Invoice GL Payment Terms i
Status: |New | [ ]Merge Hold AP Account: |zu14u-uu-n b | Terms: | Due: 7/16/2024 Basis: 39.99 b |
PO #: | | [ ]Payment Hald |-¢'-CC0UH’E5 Payable Discounts: |{nune} 3 |
Source: |Import | GL Date: |?,r1,rzuz4 |fa]|
Payment |Main 3 GL Batch: |Cur1cur |
Location:
Reliable Home Technology inc GL Entry: | k |
747 Sheridan Blvd Unit 6C
Lakewood, CO 80214 GL Merge £: | |
GL Detail 4 4 p» p
LiﬂE| Snur::el Account | Account Description Praject PositionID Debit Creditl Linit | Description Memo L]
3 1 Invoice 20140-00-A Accounts Payable 39.99 &
2 54116-70-A Office Security - Admin 25¥GEMOP 39.99 -1 Recurring Alarm Monitoring Servic
W

Invoice ExtraGL Custom Motes Attachments Other Deweloper
Read

P/ AccountingWare.



| 3 AP Invoice - "Concur - 9121" for Opera Colorado - Test - ACW - Jared Fi

“,&,B, S .| AWV

Mew Edit Save Report Previous MNext | [

AP Invoice for Opera Colorado - Test

Batch: Concur Vendor: |izble Home Techno » | |Reliabl

Entry #: 9,121 Description: |Reliable Home Technology Inc(f

Attachments

[EH 30980965454 7944 45AFED . pdf (195 KE)

Invoice ExtraGL Custom Motes  Attachments Other  Developer
Read

P/ AccountingWare.



4 ActivityHD Explorer - AP Invoices for Opera Colorado - Test - ACW - Jared French

g -REE X . 2.0FHQ#&.

Mew Fead Edit Change Delete Report Merge Pay Malidate GL  Woid Bots

o

Activity Systemn (CustAct2) Concur AP Invoice Import V2
- AP Invoices for Opera Colora [Concur cCimport v
Opera Colorado - Test

Show Field Mames - Mo rom Ctrl+l) |
J* Administration Filters: | Colurnn Filters _

Show Field Mames and Values —
‘— General Ledger _
: Batch - # Vendaor Invoice # Date PO # Balance D

+" Bank Reconciliation
% Accounts Payable

* Wendors
Motes
~ Inwoices
Invoice APCodes
Invoice GL Detail
Invoice Extra GL
Recurring
» Payments
» Government
Reports
¥ Setup 1}
. Accounts Receivable

T Fixed Assets

=1 Payroll / Human Resources

P/ AccountingWare.



'ﬂ' Bot - "Concur CC Import V3" for Opera Colorado - Test - ACW - Jared French — [] >
..... Steps F
- 5pecify Options ""/l * | Answers: |Defaults -
- Run Bot -
Begin Date: |7/1/2024 [i2]
End Date: |7/4/2024 (5]
c<Back | | Next>> | | Finsh Cance

P/ AccountingWare.



ble

asources

. g g |

AP Invoices for Opera Colorado - Test

Bot - "Concur CC Import V3" in Opera Colorado - Test,
Choose OK to start the Bot

Filters: | Column Filters How Lookup: |
Batch - # Vendor Invoice # Date PO # Amount Balance Due Date Description
'm' Bot - "Concur CC Impg ={gr Opera Colorade - Test - ACW - Jared French — O ot

<« Badk Dﬁ
Ly

Finish

Cancel

unting\Ware.


https://accountingwarestorage.blob.core.windows.net/webinars/24ss_video3_automation.mp4

Fead

| ‘| AP Invoice - "Cencur - 3121" for Opera Colorade - Test - ACW - Jared French — O x
- .58 f ) S Q@
'1 - - - E - AV v T - | Options: |Defaults - | =
Mew Edit Save Repart Previous Mext | Distribution Merge Pay Yoid Bots
AP Invoice for Opera Colorado - Test
Batch: |Cnncur | Vendor: | » ||AMEX | Invoice #: |240531'|.ﬂ.|'EnzeI Amount: | 1,656.38 |
Entry | 9,131 | Description: |Jur1e 2024 CC Repart | Date: |5;31;2024 [3;]| Balance: | 1,656.38 |
Invoice L Payment Terms 2
Status: |New | [ ] Merge Hald AP Account: |2014ﬁ-uu-.a. > | Terms: | Due: 5/31/2024 Basis: 1,656.33 » |
PO 2#: | | [ Payment Hold |Ameri:3r1 Express Discounts: |{nnne} 3 |
Source: |Import | GL Date: |5;31;2024 [3;]|
Payment |Main b GL Batch: |Irw |
Location:
AMEX GL Entry: | > |
GL Merge #: | |
GL Detail M 4 » p 4+ =
Line| Suur::e| Account | Account Description Project PositionID Debit Credit| Unit | Description | Memo ~
3 1 Invoice 20146-00-A American Express 1,656,338 S
2 59105-60-A Parking - Dev 24YGEMOP 12.00 £ CO COMY CTR. PARKING Departure parking - Wenzel
3 59200-50-A Meals - Entertain - Dev 29YGENOP 44,38 £ THE LAZY GREYHOUMD Drirks w/Kristin Mckissick - Greg
4 52006-60-A Adv Print - Dev 24F0CGAL 1,600.00 E VILLAGE PUBLISHING CO Villager story and drculation
w
Invoice ExtraGL Custom Motes Attachments Other Developer

P/ Accounting Ware.



Attachments

[EH 0001 - Reportimage.pdf (913 KE)

=] 0002 - SMG [$12].jpg (143 KB)

[ 0003 - THE LAZY GREYHOUND [$44.38]. pdf (586 KEB)
[ 0004 - VILLAGE PUBLISHING CO [$1600].pdf (85 KB)

GL Detail M 4> M

Line| Sour::e| Account | Account Description Project PositionID Debit| Credit| LIni
[ ] 1 Invoice 20145-00-A American Express 1,656.38 5
2 59108-60-A Parking - Dev 24YGENOP 12.00 £
3 59200-60-A Meals - Entertain - Dev 24YGENOP 44,33 £
4 52006-60-A Adv Print - Dev 24F0CGAL 1,600,00 $

Invoice ExtraGL Custom Motes  aAttachments Other  Developer
Read

P/ AccountingWare.



Procore Construction

ConnectWise

PatronManager

ApplicantStack

P/ Accounting



FUTURE INTEGRATIONS

Bill.com

Salesforce

Many more!

P AccountingWare.



How do you get
these Tools?

A/ AccountingWare.



Who to contact?

 Describe your problem
« Ask for a quote

« Use your new favorite tool!

P AccountingWare.


mailto:support@accountingware.com

For any and every tedious process there
is only one reason a bot isn’t out there:

We haven't been asked yet.

P/ Accounting






Next Session ALL SESSIONS

Bruce and Grant's Excellent Unboxing Adventure

Cybersecurity Essentials for Today's Internet

Enhancing Purchasing: Boosting Sl s
T .. . Do More With Less: Publishing Financial Designs
Visibility, Efficiency, and Commitments Back to Basics

General Ledger: Controller Workshop

The Right Tool for the Job: Automation
ThurSday, Aug ust 1 5 Enhancing Purchasing: Boosting Visibility, Efficiency,
—I —I OOAM (CT) and Commitments

Attributes: Multi-Dimensional Accounting
New Graphics Capabilities in ActivityHD

Mason Edwards Learning to Streamline Your Payroll Processes
Mastering Contract Processing: Streamline, Optimize,
Manage
Payroll Problem-Solving: Become a Master of

Troubleshooting

P/ AccountingWare.
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