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Tips & Tricks
to Help
Troubleshoot
your Payroll

. InterActiv

Disclaimer

A FEW THINGS FIRST

This presentation is for information only.

Evaluate risks before acting based on ideas from this presentation.

This presentation contains opinions of the presenters.
Opinions may not reflect the opinions of AccountingWare.

This presentation is proprietary.
Unauthorized release of this information is prohibited.
Original material is copyright © 2023 AccountingWare.
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payroll

Ever wonder why payroll checks
won’t calculate or why taxes are
SO?

Learn some quick troubleshooting
tips and tricks to help make your
payroll run smoothly.
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Common Questions and Problems

PAYROLL TIPS AND TRICKS

-Received errors when processing checks
-Why are no taxes calculating?
-Should | void or delete checks?

*Where did my check lines go when |
posted them to AP?

™, InterActiv

Common Questions and Problems

PAYROLL TIPS AND TRICKS

‘Received errors when processing checks
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Common Questions and Problems
-Received errors when processing checks

Scenario 1

- Employee Barnfield just signed up for 401k contributions
starting with this paycheck

- The check gets errors during processing

- What do | do?
o) InterActiv

WHO SAID THE QUOTE?

“If knowledge is good, then
more knowledge must be
more good.”
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WHO SAID THE QUOTE?

“If knowledge is good, then
more knowledge must be

more -good- better.”

Steve Sikes
4/25/2023

Q InterActiv

Common Questions and Problems
PAYROLL TIPS AND TRICKS
-Received errors when processing checks

Scenario 1

- Employee Barnfield just signed up for 401k contributions
starting with this paycheck

- The check gets errors during processing

- What do | do?
Q InterActiv
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o Process Payroll Dashboard

l“v

Demo Casa Blanca LJL Steve Sikes

backstage «—

Sunday, April 16, 2023 11:35:49 AM

Action Lists'¥
AR - Aged Process Payroll

Receivables
AR - Analysis | | {Process Timg i I
« 4 unprocessed Time Sheets

| « Process Time Sheets |

= 0 new Payroll Checks

Reports

AR - Collections
AR - Month End
AR - Recent Activity
Process AR
Process Payroll

External Links ¥
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Answers: |Unprocessed Time Sheets - | B

-
Specify Options n -
i Create Checks

" View Checks Selection  process

Fields:

Eigrilters |

—I Time Sheet Filters:
Check Date fers:

v Check Status
Correction

Created Date
Created User
Detail Lines
Employee...
Memo

Modified Date
Modified User
Payrall Run...
Position {Primary).
Separation Conditions:

Em: EEEEE Lines.. Time Sheet Check Status is NULL

Total Source Amot
+ Attributes

< < Back Finish

Cancel

L OId4VN3IOS
sJ10443 Yo9Yy)

¢NXLOY MIN

®, InterActiv

12



5/2/2023

View Checks

Selectio

TIP: All ActivityHD processes have steps.

i The current step is underlined.

Fields:

= Time Sheet
Check Date
v Check Status
Correction
Created Date
Created User
Detail Lines
Employee...
Memo
Modified Date
Modified User
Payroll Run...
Paosition (Primary).
Separation
Time Sheet
Time Sheet Lines. .
Total Source Amot
+ Attributes

Filters:

Conditions:

Time Sheet Check Status is NULL

<< Back

Finish

Cancel

- L OId4VN3IOS

SJ10.443 )29Yy)

¢NXLOY MAN
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. . (2]
me emo anca LIL - Steve Sikes - O X (@]
-3
Speps
i Spedfy Options 4
Create Checks > m
“- View Checks
Progress: Processed 4 Time Sheets o) n
Status:  Process Complete -
A
Item Message
-
BR - 2023-04-15 - Barnfield A Result amount is required on Check line #2: PRCode - Ded. 40 1kPct
A Result amount is required on Check line #3: PRCode - Tax,MedEE m
A Result amount is required on Check line #4: PRCode - Tax,MedER I
A Result amount is required on Check line #5: PRCode - Tax.SocSecEE q
A Result amount is required on Check line #6: PRCode - Tax. SocSecER = q
A Result amount is required on Check line #7: PRCode - Tax.USA m
BR. - 2023-04-15 - Chase Line #1 Result: Sick usage exceeds available balance of 5.0000 o
A Result amount is required on Check line #1: PRCode - Pay. Sick E
A Result amount is required on Check line #2: PRCode - Pay.U.Ovt.Rest380 q
A Result amount is required on Check line #3: PRCode - Pay.U Reg.Rest380 £
A Result amount is required on Check line #4; PRCode - Pay.l Reg.Rest480 (o)
A Result amount is required on Check line #5: PRCode - Tax.FUTA -
A Result amount is required on Check line #6: PRCode - Tax.USA
A Result amount is required on Check line #7: PRCode - Tax,MedEE A
A Result amount is required on Check line #8: PRCode - Tax,MedER -~
| A Result amount is required on Check line #9: PRCode - Tax, SocSecEE
A Result amount is required on Check line #10: PRCode - Tax.SocSecER
BR - 2023-04-15 - Edwards Line #15 Result: W-4 not found
<< Back - Finish Cancel
InterActiv
15
o €
Process Time Sheets for Demo Casa Blanca LIL - Steve Sikes - O X 2
ooty optors TIP: Use Copy/Paste to view messages in Excel
pedify Op >
-Create Chedks . .
Ven Checs Ctrl+A to select all (highlighted), N o )
Progress: Pre . H =
Sous o Right-click > Copy to Clipboard ° R
-
Ttem Message m
BR - 2023-04-15 -Bamfield A Result amount is required on Check line #2: PRCode - Ded.401kPct !
A Result amount is required on Check line #3: PRCode - Tax.MedEE = '
A Result amount is required on Check line #4: PRCode - Tax.MedER q
S ——— - o
A Result amount is required on Check line #6: PRCode - Tax.SocSecER Copy to Clipboard Ctrl+C E
A Result amount is required on Check line #7: PRCode - Tax.USA Select All k Ctrl+A q
BR - 2023-04-15-Chase  Line #1Result: Sick usage exceeds available balance of 5.0000 S m
A Result amount is required on Check line #1: PRCode - Pay.Sick o
A Result amount is required on Check line #2: PRCode - Pay.U.Ovt.Rest380 -
A Result amount is required on Check line #3: PRCode - Pay.U.Reg.Rest380 =
A Result amount is required on Check line #4: PRCode - Pay.U.Reg.Rest480 XY
A Result amount is required on Check line #5: PRCode - Tax.FUTA
A Result amount is required on Check line #6: PRCode - Tax.USA
A Result amount is required on Check line #7: PRCode - Tax.MedEE
<< Back Finish Cancel
InterActiv

16



5/2/2023

Specify Options
Create Checks
View Chedks

Status: Process Complete

Progress: Processed 4 Time Sheets

Processed
4 Time Sheets

Item
BR. - 2023-04-15 - Barnfield

BR. - 2023-04-15 - Chase

BR. - 2023-04-15 - Edwards

Message
A Result amount is required on Check line #2: PRCode - De
A Result amount is required on Check line #3: PRCode - Tax.MedEE

A Result amount is required on Check line #4: PRCode - Tax.MedER

A Result amount is required on Check line #5: PRCode - Tax.SocSecEE

A Result amount is required on Check line #6: PRCode - Tax.SocSecER

A Result amount is required on Check line #7: PRCode - Tax.USA

Line #1 Result: Sick usage exceeds available balance of 5.0000

A Result amount is required on Check line #1: PRCode - Pay.Sick

A Result amount is required on Check line £2: PRCode - Pay.U.Ovt.Rest380
A Result amount is required on Check line #3: PRCode - Pay.lU.Reg.Rest3B0
A Result amount is required on Check line #4: PRCode - Pay.lU.Reg.Rest480
A Result amount is required on Check line £5: PRCode - Tax.FUTA

A Result amount is required on Check line #6: PRCode - Tax.USA

A Result amount is required on Check line #7: PRCode - Tax.MedEE

A Result amount is required on Check line #8: PRCode - Tax.MedER

A Result amount is required on Check line #9: PRCode - Tax.SocSecEE

A Result amount is required on Check line #10: PRCode - Tax.SocSecER

Line #15 Result: W-4not found

4 Checks

Finish Cancel

I:. InterActiv
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Specify Options
Create Checks
- View Checks

s Time Sheets for Demo

a Blanca LIL - Steve Sikes

Progress: Processed 4 Time Sheets
Status:  Process Complete

Item
BR - 2023-04-15 - Barnfield

BR - 2023-04-15 - Chase

BR - 2023-04-15 - Edwards

Message

A Result amount is required on Check line #2: PRCode - Ded. 401kPct

A Result amount is required on Check line #3: PRCode - Tax,MedEE

A Result amount is required on Check line #4: PRCode - Tax.MedER

A Result amount is required on Chedk line #5: PRCode - Tax. SocSecEE

A Result amount is required on Check line #6: PRCode - Tax.SocSecER

A Result amount is required on Check line #7: PRCode - Tax.USA

Line #1 Result: Sick usage exceeds available balance of 5.0000

A Result amount is required on Check line #1: PRCode - Pay. Sick

A Result amount is required on Check line #2: PRCode - Pay.U.Ovt.Rest380
A Result amount is required on Check line #3: PRCode - Pay.U Reg.Rest380
A Result amount is required on Chedk line #4: PRCode - Pay.U.Reg.Rest480
A Result amount is required on Check line #5: PRCode - Tax.FUTA

A Result amount is required on Check line #6; PRCode - Tax.USA

A Result amount is required on Check line #7: PRCode - Tax,MedEE

A Result amount is required on Check line #8: PRCode - Tax.MedER

A Result amount is required on Check line #9: PRCode - Tax, SocSecEE

A Result amount is required on Check line #10: PRCode - Tax.SocSecER

Line #15 Result: W-4 not found

<< Back Finish

Cancel

Bn
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TIP: When evaluating check errors,
evaluate from the top down

Item

BR. - 2023-04-15 - Barnfield

Message

A Result amount is required on Check line #2: PRCode - Ded. 40 1kPct

A Result amount is required on Chedk line #3: PRCode - Tax.MedEE
& Result amount is required on Chedk line #4: PRCode - Tax.MedER

A Result amount is required on Chedk line #5: PRCode - Tax. SocSecEE
& Result amount is required on Chedk line #6: PRCode - Tax. SocSecER.

& Result amount is required on Chedk line #7: PRCode - Tax.USA

Pin

L OId4VN3IOS
SJ10.443 )29Yy)

¢NXLOY MAN

terActiv

CONFERENCE

19

Item
BR. - 2023-04-15 - Barnfield

Message

A Result amount is required on Chedk line #2: PRCode - Ded. 40 1kPct
& Result amount is required on Chedk line #3: PRCode - Tax.MedEE

A Result amount is required on Check line #4: PRCode - Tax.MedER.

A Result amount is required on Check line #5: PRCode - Tax, SocSecEE
A Result amount is required on Check line #6: PRCode - Tax, SocSecER
A Result amount is required on Check line #7: PRCode - Tax. USA

®In

L OId4VN3IOS
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- _ 7
emo Casa Blanca LIL - Steve Sike — O x o
-
Speps
;--Spauﬁd Options 4
i Create Checks > m
i View Checks
Progress: Processed 4 Time Sheets o) n
Status:  Process Complete -
X
Item Message
BR - 2023-04-15 - Barnfield A Result amount is required on Check line #2: PRCode - Ded. 40 1kPct -
A Result amount is required on Check line #3: PRCode - Tax,MedEE m
A Result amount is required on Check line #4: PRCode - Tax,MedER I
A Result amount is required on Check line PRCode - Tax.SocSecEE q
A Result amount is required on Check line PRCode - Tax.SocSecER = q
A Result amount is required on Check line #7: PRCode - Tax.USA m
BR. - 2023-04-15 - Chase Line #1 Result: Sick usage exceeds available balance of 5.0000 o
A Result amount is required on Check line #1: PRCode - Pay. Sick E
A Result amount is required on Check line PRCode - Pay.U.Ovt.Rest380 q
A Result amount is required on Check line PRCode - Pay.U.Reg.Rest380 £
A Result amount is required on Check line PRCode - Pay.U.Reg.Rest480 (o)
A Result amount is required on Check line PRCode - Tax.FUTA -
A Result amount is required on Check line PRCode - Tax.USA
A Result amount is required on Check line #7: PRCode - Tax,MedEE A
A Result amount is required on Check line PRCode - Tax,MedER. -~
A Result amount is required on Check line PRCode - Tax.SocSecEE
A Result amount is required on Check line #10: PRCode - Tax.SocSecER
BR - 2023-04-15 - Edwards Line #15 Result: W-4 not found
<< Back Finish Cancel
I, InterActiv
CONFERENCE
21
(2]
| . - 0o X o
| -
b = — n } ; 4
o (123,02 E X[ B0 20,02 0 o
Create Checks New Read Edit Change Delete | Report Proof Merge Print  Deposit  Validate GL Void | Bots e
View Checks 0 - O
Checks for Demo Casa Blanca LIL o x
| _ -
‘ Options: |Persona| - | =
M
| Filters: | - | Lookup: | q
|
< wmg
| Batch - # Employee Employee Name Check Date NetPay Merge # Created By m
| E|STEVE 4| Garcia Garcia, Andrea L. 4/15/2023 797.90 4/16/2023 11:55:25 AM  ssikes E o
[ZSTEVE{3| Edwards Edwards, Frank 4/15/2023 872.47 4/16/2023 11:55:24 AM  ssikes IS !
| E|STEVE 2| Chase Chase, Samantha D. 4/15/2023 4/16/2023 11:55:23 AM ssikes o m
| [ZSTEVE{1| Barnfield Barnfield, Mollie K. 4/15/2023 4/16/2023 11:55:23 AM  ssikes -
| A
| -~
| Total: 4 Selected: 1 NetPay: 797.90  Order: rCreated
| << Back Mext >3 Cancel
I, InterActiv
CONFERENCE
22
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(7]
8 e or Dema C eve Sike - O x o)
m
. = e . L 5r
e |12 3.0 E X[E. D AG. 2. B Q& o
Create Chedss New  Read Edit Change Delete | Report Proof Merge Print Deposit  Validate GL Void | Bots e
- Vliew Chedks - n
Checks for Demo Casa Blanca LIL 0 o x
—
Options: |Persona| v| =4
- M
Filters: | v| Loolmp:| q
P =y
Batch - # Employee Employee Name Check Date NetPay | Merge # v Created Created By m
EISTEVE-4  Garcia Garcia, Andrea L. 4/15/2023 797.90 4/16/2023 11:55:25 AM  ssikes = o
STEVE—3 Edwards Edwards, Frank 4/15/2023 87247 4/16/2023 11:55:24 AM  ssikes IS '
EISTEVE-2  Chase Chase, Samantha D. 4/15/2023 4/16/2023 11:55:23 AM  ssikes o m
STEVE—I Barnfield Barnfield, Mollie K. 4/15/2023 4/16/2023 11:55:23 AM  ssikes -
A
-~
Total: 4 Selected: 1 NetPay: 797.90 | Order: *Created i
<< Back Next = Cancel ‘
I, InterActiv
CONFERENCE

(7]
Process Time Sheets for Demo Casa Blanca LIL - Steve S e . o c >
TIP: To start over, -
-Steps =
: ) » b= p 4
Spedfy Options '; . I:?} . B El x Ig
oes 0T ST S e & | Press Ctrl+A to select all > (D
... View Checks . b o) O
Checks for Demo Casa Blan Click Delete p x
Options: |Persona| -
Filters: | v‘ Lookup: | I m

Batch - # Employee Employee Hame v Chec.. Met Pay Merge # Created Created By = l

ESTEVE-1  Barnfield Barnfield, Mollie K. 4/15/2023 4/16/2023 12:15:06 PM  ssikes m I

ESTEVE-2  Chase Chase, Samantha D. 4/15/2023 4/16/2023 12:15:07 PM  ssikes E o

STEVE-3 Edwards Edwards, Frank 4/15/2023 87247 4/16/2023 12:15:08 PM  ssikes q

STEVE-4  Garcia Garcia, Andrea L. 4/15/2023 797.90 4/16/2023 12:15:09 PM  ssikes g m
—
A
< > =

IToIaI: 4 Selected: 4 NetPay: 1,670.37 || Order: rCheck Date | E
<< Back Next > Cancel ‘
I, InterActiv
CONFERENCE
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(7]
| o
| m
= T , -
o (J2G.RBE X|ED L. 8. B 0%, S
Create Chedss New  Read Edit Change Delete | Report Proof Merge Print Deposit  Validate GL Void | Bots e
- Vliew Chedks - n
Checks for Demo Casa Blanca LIL 0 o x
| —
‘ Options: |Persona| v| =4
- M
Filters: ¥ | Lookup:
: lieers | | LOOKUD! | q
= =y
| Batch - # Employee Employee Name Check Date NetPay Merge# v Created Created By m
| EISTEVE-4  Garcia Garcia, Andrea L. 4/15/2023 797.90 4/16/2023 11:55:25 AM  ssikes = o
|§| STEVE-3  Edwards Edwards, Frank 4/15/2023 87247 4/16/2023 11:55:24 AM  ssikes IS '
| EISTEVE-2  Chase Chase, Samantha D. 4/15/2023 4/16/2023 11:55:23 AM  ssikes o m
| |§| STEVE-1  Barnfield Barnfield, Mollie K. 4/15/2023 4/16/2023 11:55:23 AM  ssikes -
| A
| N
| Total: 4 Selected: 1 NetPay: 797.90 | Order: *Created
| << Back Next = Cancel
I, InterActiv
25
— — - - (2]
= o)
= .| £ i
'J - g P4
Disconnect > m
backstage «— 2 n
Demo Casa Blanca LJL Steve Sikcs S 5
Sunday, April 16, 2023 12:25:12 PM @

Action Lists ¥ I m
AR - Aged Process Payroll —
Receivables — Z -
AR - Analysis [ ] ] |F‘roof Checksl ] ] | m o
Reports | « 4 new Payroll Checks | =
AR - Collecti o 2 New Checks with Zero, Negative, or Null Net Pay ﬂ
AR - Collections 1 New Checks with Medicare Wage problems » m
AR - Month End 0 New Checks with Medicare Additional Withhholding problems ©

| AR - Recent Activity 1 Mew Checks with Social Security Wage problems -
Process AR 2 Mew Checks with USA Taxable Wage problems A
-~

Process Payroll

External Links ¥

¢ &6 0 o &0 0 0o O

0 Mew Checks with CA Taxable Wage problems
0 Mew Checks with CA SDI Wage problems
0 New Checks with |A Taxable Wage problems

0 New Checks with KS Taxable Wage problems -

LN T RN TR U U ST TR 1Y U S PR,

®, InterActiv
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Process Payroll

[ | |Proof Checks] |

Review New Checks
« 31 New Payroll Checks

Brief Detour

Proof New Checks

» Preview Proof Checks Report
» 5 New Checks with Zero, Negative, or Null Net Pay

Tax Review

« 0 New Checks with Medicare Wage problems (employee)

s 0 New Checks with Medicare \Wage problems (employer)

« 0 New Checks with Medicare Additional Withhholding problems
« 0 New Checks with Social Security Wage problems (employee)
+« 0 New Checks with Social Security Wage problems (employer)
s 0 New Checks with USA Taxable Wage problems

s 0 New Checks with CA State Taxable Wage problems

« 0 New Checks with CA SDI Taxable \Wage problems

N
i
>
0
° A
- M
q
= -
= Q
_ -
o,

™, InterActiv
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g
Disconnect

Demo Casa Blanca LJL Steve Sikes

Action Lists ¥

Sunday, April 16, 2023 12:25:12 PM

AR - Aged Process Payroll

Receivables

AR - Analysis | i | {Proof Checks] i ]
Reports | = 4 new Payroll Checks |

o 2 New Checks with Zero, Negative, or Null Net Pay

1 New Checks with Medicare Wage problems

0 Mew Checks with Medicare Additional Withhholding problems
1 Mew Checks with Social Security Wage problems

2 Mew Checks with USA Taxable Wage problems

0 Mew Checks with CA Taxable Wage problems

0 Mew Checks with CA SDI Wage problems

0 New Checks with |A Taxable Wage problems

0 New Checks with KS Taxable Wage problems

AR - Collections
AR - Month End
AR - Recent Activity
Process AR
Process Payroll

External Links ¥

¢ &6 0 o &0 0 0o O

S )
i
> (D
20
° A
M
q
= -
= O
.
o7,
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: - — (7]
E=) Checks for Demo Blanca LJL - Steve Sikes — O X (@)
m
L 5
IV @alux@vaxe.mv@;@&v z =
New Read Edit Change Delete | Report Proof Merge Print Deposit Validate GL  Void | Bots > m
‘ X n
' Checks for Demo Blanca LIL R
-
| Options: |Personal v| = m
| 1
| Filters: |New Checks b4 v| Lookup: | | q
' =2 =y
| ~ Batch-# Employee Employee Name Check Date Net Pay  Merge # Created Created By m o
STE\.I’E- 1 Barnfield Barnfield, Mollie K. 4/15/2023 4/16/2023 12:15:06 PM  ssikes I = q
[E/STEVE-2  Chase Chase, Samantha D. 4/15/2023 4/16/2023 12:15:07 PM  ssikes & m
] o
| .STE\.I’E 3 Edwards Edwards, Frank 4/15/2023 872.47 4/16/2023 12:15:08 PM  ssikes .
[E/STEVE-4  Garcia Garcia, Andrea L. 4/15/2023 797.90 4/16/2023 12:15:09 PM  ssikes P
-~
Total: 4 Selected: 1 MetPay: 0.00 | Order: *Batch - #
I, InterActiv
CONFERENCE
29
o O
[ Check - "STEVE - 1" for Demo C anca LIL - Steve Sikes — [} Y cl';'l)
fg--2BAO. K ANvVILDIiIa. 2 O % =
AR : Eew o] X
New Read Save Report Previous Mext | Proof Merge Frint Depasit Void Bots
X
2] -
Check for Demo Casa Blanca LIL S O
Qatck|51EVE | Employee: |Bamﬁeld [3 | |Mollie K. Barnfield | Check Date: - : :
Entry #: | = | Description: | | Met Pay: l:l m
1
Type: |All | 44> - = l
Line | Work Date | PRCode | Description Source Rabel Resultl Memo - m I
» 1 472023 Pay.Reg » [Reg Hrs .00 14.25 114.00 o
2 |4/15/2023 Ded.401kPct 401k Percent 114.00 =
3 |4/15/2023 Tax.MedEE Medicare EE 1.4500 I q
4 |4/15/2023 Tax.MedER Medicare ER 1,4500 o m
5 |4/15/2023 Tax.SocSecEE Social Security 6.2000 .
& [4/15/2023 Tax.SocSecER Sodal Security 5.2000
7 |4/15/2023 Tax.USA USA WiH A
8 4/15/2023 Tax.FUTA Federal Unem;g 114.00 0.0060 0.68 -~
Chedt PayrollRun  |jnes  Disbursement Motes Attachments Other Developer
Edit
I, InterActiv
CONFERENCE
30
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Item Message

BR. - 2023-04-15 - Barnfield A Result amount is required on Check line #2: PRCode - Ded. 40 1kPct
A Result amount is required on Check line #3: PRCode - Tax,MedEE
A Result amount is required on Check line #4: PRCode - Tax.MedER.
& Result amount is required on Chedk line #5: PRCode - Tax.SocSecEE
& Result amount is required on Chedk line #6: PRCode - Tax.SocSecER
A Result amount is required on Chedk line #7: PRCode - Tax.ISA

N
i
>
20
° A
- M
q
= -
= QO
_ -
o,

l:. InterActiv

CONFERENCE

| " Check - "STEVE - 1" for Demo Casa Blanca Lo Staye Sil

Every check line requires a

[?,v]:a B . . , and

Mew Read Save

and fields house

Check for Demo Casa Blant numbers used in the Result

Qatch Employee: |Barnfield caICUIatlon'
Entry #: Description: |

Type: |l - 4 4 » b+ —-
Line | Work Date | PRCode Description Source Ratel ResultllMema A
1 472023 Fay.Reg » |RegHrs 8.00 14.25 114.00 I
T 4/15/2023 Ded. 40 1kPct 301k Percent 114.00
3 4f15/2023 Tax.MedEE Medicare EE 1.4500
4 4152023 Tax.MedER Medicare ER. 1.4500
5 4/15/2023 Tax.SocsSecEE Social Security 6.2000
6 4/15/2023 Tax.SocSecER Social Security 65.2000
7 4/15/2023 Tax.USA USA WH
& 4152023 Tax.FUTA Federal Unemg 114.00 0.0060 0.68

Check PayrollRun | jnes  Disbursement Motes Attachments Other Developer
Edit

S )
i
> (D
Z 0
° A
M
q
z -
= QO
L=
7,

l:. InterActiv
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- ©
| 1 Check - "STEVE - 1" for Demo Casa Blanca LIL - Steve Sikes — [} > o
-
> E z
JR-BRA A vIDILa, & | #. =
MNew Read Save Report Previous Mext | Proof Merge Frint Depoasit Void Bots
e 0
Check for Demo Casa Blanca LIL e,
I_Satcl: Employee: |Barnfield Molie K. Barnfield Check Date: W A : :
el e C LUE 1: Null Rat m
u ate == '
Type: |Al - M 4 »
e
Line | Work Date | PRCode | Description | Souroel Resultl Memo ~ m
1 4/7/2023 Reg Hrs .00 114.00 °
P2 4152023 tcjk Percent 0.00 =
3 4/15/2023 ax. Mes edicare EE . IS l
4 4/15/2023 Tax.MedER Medicare ER. 1.4500 o m
5 4/15/2023 Tax. SocSecEE Sodial Security 6.2000 i
6 4/15/2023 Tax.SocSecER Social Security 6,2000
7 4/15/2023 Tax.USA USA WMH ~
8 4/15/2023 Tax.FUTA Federal Unem 114.00 0.0060 0.68 N
Check PayrollRun  Lines Disbursement Motes Attachments Other Developer
Edit
I, InterActiv
CONFERENCE
- O
| ﬁ Check - "STEVE - 1" for Demo Casa Blanca LIL - Steve Sikes — [} s (3]
-
- J 4
lg- -RA. . A viDIiaG.r O .
MNew Read Save Report Previous Mext | Proof Merge Frint Deposit Void Bots >
e 0
Check for Demo Casa Blanca LIL e
I_!atcl: Employee: |Barnfield Moallie K. Barnfield Check Date: A
. M
Type: |All - 4 4 q
L |
Line | Work Date | PRCode | Description | Resultl Memo m
1 4/7f2023 Fay.Reg RegHrs 8.00 14.25 114.00 °
P 2 4/15/2023 Ded. 40 kPt » | 401k Percent 0.00 E
3 4/15/2023 Tax.MedEE Medicare EE 1.4500 S '
4 415/2023 Tax.MedER Medicare ER 1.4500 o m
5 4/15/2023 Tax.SocSecEE Social Security 6,2000 an
& 4f15/2023 Tax. SocSecER Sodial Security 6.2000
7 4f15/2023 Tax.USA UsA WMH ~
8 4/15/2023 Tax.FUTA Federal Unemg 114.00 0.0060 0.68 N
Check Payroll Run  |jnes  Disbursement Motes Attachments Other Developer
Edit
I, InterActiv
CONFERENCE
34
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(2]
| Check - "STEVE - 1" for Demo Casa Blanca LJL - Steve Sikes — O > () n
-
> 3 z
rg-2-RB 8. aviDre. s 08 =
New Read Save Report Previous Mext | Proof Merge Frint Deposit Void Bots
)
(2 =0
Check for Demo Casa Blanca LIL P x
Qatch|STEVE | Empllwee:lBamﬁeld i 3 I|Mo||ie K. Barnfield | Check Date: -
Entry #: | = | Description: | | Met Pay: I:I [ m
Type: [al ] A - < mmg
Line | Work Date | PRCode | Description Source Rabel Resultl Memo ~ m
1 472023 Pay.Reg Reg Hrs 8.00 14.25 114.00 E o
¥ 2 4/15/2023 El Find F3 400 =y
3 4/15/2023 Tax.MedEE Tz F4 1.4500 S
4 4f15/2023 Tax.MedER P — 1.4500 o m
5 4152023 Tax.SocSecEE Sodal Security 6.2000 -
A
= 3 = " " .
TIP: Fields with a triangle are "portals >
| l
Check Payroll Run  |jnes  Disbursement Motes Attachments Other Developer
Edit
I:' InterActiv
CONFERENCE

35
[ " PRCode - "Ded.401kPct" for Demo Casa Blanca LIL - Steve Sikes 2 n
_ _ o =
h - Q’ - ]3 B - Ig - A v & i i m
Mew Read Save Report Previons  Mext Bots o O
PRCode for Demo Casa Blanca LIL o A
Code: |Ded.40:|]d-'-‘ct | I m
: — =z "
Type: |Ded » | |Deduct|or1 Type (built-in) | = o
Deduction] TR Rl  Find F3 | = =
Open F4 g m
h -
)
Items Properties Calculations CheckLines Other Developer
di .
3 1, InterActiv
36
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.

New  Read Save Report

li' -0 8.

AV

Previous  Wext Bots

o

Segment Item for Demo Casa Blanca LIL

Segment: ‘Dadudmn

¥ \ \nedum‘ons Segment (buitr)

Values (Deduction: 40 1kt CkAmount) » b+

Line | Effective D;

Value | Description

Ttem Code: ‘mwn ‘ Descriptio |4D]kPErtErvt |
Parameter Dedlarations > M+ = ErmErerTE
Line | Name | Desaription | DataType | Scale | Date Source| Obsolete | ~ | SumCheck (' 401kCalc Result')
B 1 ckamount  Check Amount Number 2 Check r
2 MaxOver50  Maximum Over 50yrs Number 2 Check r
3 MaxtnderS0 Maximum Under 50yrs Number 2 Check - <
4 Percent Percent of Compensat Number 4 Check [
« | | Rate Expression:
1 Type:Ded: 401kEct
Available Parameters > M
Line | Parameter | Description Data Type | Current Value | A
P 1 Deduction: 40 1kPct:CkAmou Check Amount Number
2 Deduction:40 1kPct:MaxOve Maximum Over S0yrs Number  22,000.00 Resylt Expression:
2 Deduction: 40 kPct:MaxUnd Maximum Under 50yr Number  16,500,00 L Min{
‘ 4 Deduction: 40 IkPct:Percent Percent of Compensz Number  5.0000 . - If{BirthDate <= Date(CheckDate, 'End of Year - 50 years'),

- Type:Ded: 401kMaxOversd,
- Type:Ded: 401kMaxUnders0) —

- SumHistory {'401lk Result',Date (CheckDate, 'Begin of Year'],CheckDate) —
- SumHistory ('Roth40lk Result',Date(CheckDate, 'Begin of Year'),CheckDate),

7 Source * Rate /100)

Edit

Item  Calculations Segments PRCodes Checklines Motes

Other Developer

Bn

ST
T =
- ®
)

41
- m
z -
- 8
7
A

-~

terActiv

37

Rate Expression:

1 Type:Ded:401kEct

Parameter: Type:Ded:401kPct

Bn

- 6
-
- @
o)

g
- m
z =
-9
N7
A

X

terActiv
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Rate Expression: g n
| Type:Ded:401kPct E ¢=D-
=0
° A
Parameter: Type:Ded:401kPct m
q
= gy
Value stored on Employee = O
q
N
I, InterActiv
39

Rate Expression: g O
| Type:Ded:401kPct E g
=0
° A
Parameter: 401kPct m
= 3
Value stored on Eni\loyee = _O‘
- O

Default Value stored on Segment ltem -
I, InterActiv
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o €
[ Check - "STEVE - 1" for Demo Casa Blanca LIL - Steve Sikes — O *x ()
-2
» P Q =
I.-B. 2. AvDre. s 0 #. =
Mew Read Save Report Previous Mext | Proof Merge Frint Deposit Void Bots
e =0
Check for Demo Casa Bl L e,
Batch: |STEVE Employee: El Find F2 Check Date: |4/15/2023 Ay : :
Entry #: | 12| Description: | Open F4 Metpay: [
—V |
Type: (Al | HAar - = ‘
q
Line | Work Date | PRCode | Description Sourcel Rahel Resultl Memao - m
1 4/7/2023 Pay.Reg Reg Hrs .00 14.25 114.00 E °
2 4f15/2023 Ded, 40 1kPct 401k Percent 114.00
3 4/15/2023 Tax.MedEE Medicare EE 1.4500 o '
4 4/15/2023 Tax.MedER Medicare ER. 1.4500 o m
5 4f15/2023 Tax.SocSecEE Sodal Security 65,2000 -
» 6 4/15/2023 Tax.SocSecER Sodal Security 6.2000 =
]
< > XY
I Distributions ~ Method: | Follows Pay - » +
Check PayrollRun  |ines  Disbursement Motes Attachments Other Developer
Edit e
I, InterActiv
CONFERENCE
41
(2]
| [} Employee - "Barnfield" for Demo Casa Blanca LIL - Steve Sikes - i X O
-
7 =
-8B A va L R,
New  Read Save Report Previous MNext | ACA Prenote | Bots >
20
Employee for Demo Casa Blanca LIL tval —
current vaiue o x
Code: ‘Eamﬁe\d ‘ Full Name: |M0Hie K. Barnfield
-
Goes By: | ‘ Pronouns: ‘ v‘ m
1
Automatis: |Al - b M+ - [ Indude Historical Parameters: |Al MELER R > l
Line ‘ PRCode | Description ‘ Begin Date | End Date | Crigin | A Lme‘ Parameter ‘ Description Data Type | Current Value | '
- m
b 1DedMPt  4ikPercent 41023 1 Deduction: 401Pct:CkAmount Check Amount ber  45.23 o
2 Ded.G.Civil Civil Garnish 1/20/2014  6/25/2014  Garnishment (28) 2 Pay:CommPct:Percent Percent NumB 0.0075 E
3 Tax.MedEE Medicare EE 1/5/2014 3 Tax:USACk:W4Received Received W-4 This Ye Date 2015 q
4 TacMedER  Mediare R 1/5/2014 b 4MypeDed0UPct ¥ 40%kPercent Nomber | | » m
5 Tax.SocSecEE  Socal Security EE 1/5/2014 5 Type:Pay:frsalary Yearly Salary Amount Number 46,500.00 o
6 Tax.SocSecER  Sodal Security ER 1/5/2014 v =
7 Tax.USA SA W/H 1/5/2014 A
8 Tax.FUTA Federal Unemployment ~ 1/5/2014 e (P ) L -~
N arsrs d na Yy Line | Date | value| Descriotion
v P 15023 3.00 3% beginning 41 work date
v
| Employee Caloulations Disbursement Positions Seniority & Leave Custom Datalinks Locations Records Motes Contacts Checks Time Sheets Other Developer
Edit 5
—_— ] .
I, InterActiv
CONFERENCE
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| | 1 Employee - "Barnfield" for Demo Casa Blanca LIL - Steve Sikes

.
- 0-0O. . Avor &,
New Read Save Report Previous Mext | ACA Prenote | Bots
Employee for Demo Casa Blanca LIL
Code: |Bamﬁald | Full Name: ‘Mulhe K. Barnfield » | SN ‘--"-"" ‘
Goes By: Pronouns:
e I value effective date
Line | PRCode ‘ Description | BeginDate | End Date Origin Description Data Type | Current Value
P 1 Dedd0lkPct 401k Percent 4/1f2023 ct:CkAmount  Check Amount Number 45,23
2 Ded.G.Civil Civil Garnigh 1j20/2014  §/25/2014  Garnishment (28) Percent Number 0.0075
3 Tax.MedEE Medicare EE 1/5/2014 Received W-4 This Ye Date 2015
4 Tax.MedErR Medicare ER 1/5/2014 » 401k Percent Number
5 Tax.SocSecEE  Sodial Security EE 1/5/2014 5 Type:Payi¥Salary Yearly Salary Amouni Number 46,500.00
6 Tax.SocSecER  Sodal Security ER 1/5/2014
7 Tax.UsA USA WH 1/5/2014
8 Tax.FUTA Federal Unemployment  1/5/2014 L
9 Tax.SUTAOW  SUTA 11023 Valse| Deseription
b 1512023 3.00 3% beginning 4/1 work date
v

Disbursement Positions  Seniority &Leave Custom Datalinks Locations

| Employee  Caleulations
Edit

Records MNotes Contacts Checks Time Sheets Other Developer

I:' InterActiv

L OId4VN3IOS
SJ10.443 )29Yy)

¢NXLOY MAN

CONFERENCE

43

(2]
| \ 1 Employee - "Barnfield" for Demo Casa Blanca LIL - Steve Sikes * | o
i -
n n
f rl In.n /. = . A { TIP: The Parameter "Effective Date z
New Read Save Report Previous Nj T T n n > m
applies to the check line "Work Date i =
Employee for Demo Casa Blanca LIL = ‘ ,
Code: |Bamﬁeld ‘ Full Name: |Mo|||e K. Barnfield ] ‘ SSM: ||uuuu ‘ x
-
Goes By: | | Pronouns: ‘ v‘ m
1
Automatic: Al I M AP M+ = D sl parameters: Al SV - o
Lne | PRCode | Desaription |BegnDate  |EndDate | Orign || | Une Parameter | Description | Data Type | current value | A = o
P 1DedA0lPct 401k Percent Y1025 1 Deduction:00Pct:CkAmount CheccAmount Number 45,23 o
2 Ded.G.Civil Civil Garnish 1/20/2014  5/25/2014  Garnishment (28) 2 Pay:CommPct:Percent Percent Number 0.0075 E
3 Tax.MedEE Medicare EE 1/5/2014 3 Tax:USACk:W4Received Received W-4 This Ye Date 1/2/2015 q
4 Tax.MedER Medicare ER 1/5/2014 } 4 Type:Ded:401kPct 401k Percent Number g & m
5 Tax.SocSecEE  Social Security EE 1/5/2014 5 Type:Pay:Yralary Yearly Salary Amouni Number 46,500.00 o
6 Taw.SocSecER  Sodal Security ER. 1/5/2014 =
| 7 Taxusa USAWH 1/5/2014 | A
8 Taw.FUTA Federal Unemployment  1/5/2014 " Values (Type:Ded:401Pct) 4 4 b Ml + = -~
9 TawSUTAOld  SUTA 1023 Line ‘ Date | Va\ue‘ Description
b1 4y2023 3.00 3% beginning 4f1 work date
v
Employee Calculations Disbursement Posiions Seniority &Leave Custom Datalinks Locations .Racords Motes Contacts Checks TimeSheets Other Developer
Edit A
mly A -
I, InterActiv
CONFERENCE
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- ©
L - Ste — O * ()
-
| > n =2
lag- B-BAO. .. AviDia.r Q. =
Mew Read Save Report Previous Mext | Proof Merge Frint Deposit Woid Bots
° 1)
Check for Demo Casa Blanca LIL o x
Qatch Employee: |Barr|ﬁeld 3 | |Mollie K. Barnfield | Check Date: |4/15/2023 -—
Type: |Al MELELALE L, |
| Line| Work Date | PRCode | Description Source Rahe| Resultl Memo ~ m °
1 47/2023 Pay.Reg Reg Hrs 8.00 14,25 114.00 E
2 4152023 Ded. 40 1kPct 401k Percent 114.00 q
3 4/15/2023 Tax.MedEE Medicare EE 1.4500 -2 m
4 4/15/2023 Tax.MedER Medicare ER 1.4500 S
| 5 4/15/2023 Tax.SocSecEE Sodal Security ©.2000
e 6 4/15/2023 Tax.SocSecER Sodial Security 6.2000 f
v o
< >
l Distributions ~ Method:| Follows Pay hd » +
| Chedt Payroll Run  |jnes  Disbursement Motes Attachments Other Developer
i Edit .
I, InterActiv
CONFERENCE
45
(2]
[ ] Check - "STEVE - 1" for Demo Casa Blanca LIJL - Steve Sikes - O b (@]
-
> J =z
lg- -EA. .| AvVvDLla.r QI . =
New Read Save Report Previous MNext | Proof Merge Frint Deposit Void Bots
o)
File 4 L —~ =] L e - O
Edit 4= New Ctrl+N o x
View » [ MNewCopy  ShiftsCtrl+N je K. Barnfield | Check Date: |4/15/2023 -
3
& ' B save Ctrl+S q
Type: |Al Save and New F12 Z q
Line | Work Dal Save and Close F10 Source Rate | Result| Memo ~ m o
1 4/7/2023 - . 8.00 14.25 114.00 E
» 2 4/15/2023 X Delete ri+ 114.00 n, b
3 4/15/2023| §® Report... » 1.4500 = m
4 4/15/2023 1.4500
1151 " Proof -l
5 4/15/2023 £.2000 =
& 4/15/2023 J. Merge £.2000 -
§= Print Checks > v
< >
&, Direct Deposit L
Distributions ~ Met 0 Void
Check  Payroll Run Recalculate = lents  Other Developer
Edit H .
,7 -ﬁ} Bots... 4 — |' Q |I'|terACtIV
CONFERENCE
46
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o n
[ Check - "STEVE - 1" for Demo Casa Blanca LJL - Steve Sikes — [} o
-3
| —m— : . : =
g - DA AVD L. & 8.
New Read Save Report Previous Mext Proof Merge Void Bots >
[7) X
Check for Demo Casa Blanca LIL —_ n
I_latch: Employee: |Barnﬁe|d 3 | |Mn|l|e K. Barnfield | Check Date: |4/15/2023 x
-
Entry =: Description: | | INet Pay: | 102.12 ||
| m
|| Type: |al - 4 4 p» p| = = q
Line | Work Date PRCode Description Source Rate Result| Memo ~ 2 q
1 4/7/2023 Pay.Reg Reg Hrs 8.00 14.25 114.00 m
> 2 415/2023 Ded.401kPct 401k Percent 114.00 I 3.0000 I 3.42 o
3 4/15/2023 Tax.MedEE Medicare EE 110.58 1.4500 1.60 E
4 4/15/2023 Tax.MedER Medicare ER 110.58 1.4500 1.60 IS l
5 4/15/2023 Tax.SocSecEE Sodal Security 110.58 6.,2000 6.86 m
6 4152023 Tax.SocSecER Sodal Security 110.58 6.,2000 6.86 o
7 4/15/2023 Tax.UsA usa wiH 110.58 0.00 - -
e = A
-~
Distributions ~ Method: - >
Line | GL Date Account Description PREvent Event (PO)
< >
| Check Payroll Run  [ines Disbursement MNotes Attachments Other Developer
Edit .
I, InterActiv
CONFEREN

47

Common Questions and Problems

PAYROLL TIPS AND TRICKS

-Received errors when processing checks

Scenario 2

- Employee Chase logged 8-hours of sick pay on their
TimeWorksPlus timecard - and the supervisor approved

- My Pay.Sick calculation on the check errored out because Chase
only has 5 sick hours available in their Sick Ledger balance

- What do | do?
I, InterActiv

48
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- - = (2]
or Demo Casa Blanca LIL - Steve § = o
(3. [4 : vID L&, 8 O # 7
- ~ LA L T 4 - 4
' New Read Report ous| Mext | Proof Merge Frint Deposit Void Bots m
A New Read Edwt Check for Demo Casa Blanca LIL o) n
J Batch: |STEVE Employee: [Bamnfield » | |Mollie K. Barnfield Check Date: |4/15/2023
Checks for Demo C: | | | I | | | o x
Entry £ | 1% Description: | | etpay: | 102.12
Options: |PErsuna| N
Type: |Al - -
Filters: | New Checks L | ‘ Har M+ | m
I Line| work Date | PRCode | Description | Source Rate| Result| Mema - q
//Batch -# Employe: gl¥ 1 472023 Pay.Req Reg Hrs 8.00 14.25 114.00 7, q
.STEVE 1 Barnfield B 2 4/15/2023 Ded.401kPct 401k Percent 114.00 3.0000 342 —
< 3 4/15/2023 Tax.MedEE Medicare EE 110.58 1.4500 1.60 O o
4 4/15/2023 Tax.MedER Medicare ER 110.58 1.4500 1.60 =
£ E 5 4/15/2023 Tax, SocSecEE Sodal Security 110,58 6.2000 6.86 q
[EisTEVE-4  Garcia ¢ & 4/15/2023 Tax.SocsecER Sodial Security 110.58 6.2000 6.86 - m
7 4/15/2023 Tax.USA USA WH 110.58 0.00 m
8 4/15/2023 Tax.FUTA Federal Unem; 114.00 0.0080 0.68 >
Total: 4 Selected: 1 Net| v <
< > m

lD\smbuhons Method:| By Source - LI I

Edit

Check PayrollRun  |jnes  Disbursement Motes Attachments Other Developer

lﬁ InterActw

COMNFER

49

BR. - 2023-04-15 - Chase

lime =1 Baeylb Sl ez aveesds 2vsilzkla kslamee F 5 0000

A RESUIL amount |5 requined an LLNeCE =

A Result amount is required on Cheu:k |II'|E
A Result amount is required on Check line
A Result amount is required on Chedk line
A Result amount is required on Check line
A Result amount is required on Chedk line
A Result amount is required on Chedk line
A Result amount is required on Check line
A Result amount is required on Chedk line
A Result amount is required on Check line

4. FRLDOE - Fay.ollk

£2: PF'.CDdE Pay.l.Ovt.Rest3B0
#3: PRCode - Pay.l).Req.Rest380
#4: PRCode - Pay.lJ.Reg.Rest4B0
#5: PRCode - Tax.FUTA

#6: PRCode - Tax,LSA

#7: PRCode - Tax.MedEE

#5: PRCode - Tax.MedER

#9: PRCode - Tax.5oc5ecEE

#10: PRCode - Tax.SocSecER

S )
i
> (D
20
g:r
M
w-!
s
°Q

q
-
-

l:. InterActlv

COMNFER
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o €
i
> (D
=0
zl'
. M
m-l
.
°Q

q
— W
”

I, InterActiv

51

BR. - 2023-04-15 - Chase

TIP: Add Warnings and Errors

to your calculations

Line #1 Result: Sick usage exceeds available balance of 5.0000

A Result amount is required on Check line #1: PRCode - Pay.Sick

& Result amount is required on Check line #2: PRCode - Pay.U.Ovt.Rest380
& Result amount is required on Check line #3: PRCode - Pay.U.Reqg.Rest3B0
& Result amount is required on Check line #4: PR.Code - Pay.U.Req.Rest4B0
& Result amount is required on Check line #5: PRCode - Tax.FUTA

& Result amount is required on Check line #6: PR.Code - Tax.USA

& Result amount is required on Check line #7: PRCode - Tax.MedEE

& Result amount is required on Check line #8: PRCode - Tax.MedER

& Result amount is required on Check line #39: PRCode - Tax. SocSecEE

& Result amount is required on Chedk line #10; PRCode - Tax.SocSecER

S )
i
> (D
20
2?
M
m-!
.
°Q
q
]

I, InterActiv
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TIP: Add Warnings and Errors
to your calculations

Examples

Sick usage exceeds available hours

Effective pay rate is below minimum wage

etc.

Social Security deduction found on Ded.PST check

o €
i
> (D
=0
3*‘
. M
m-l
.
°Q

q
— W
”

6 InterActiv
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|
Edit

| Check Payroll Run Lines

Disbursement Motes Attachments Other Developer

= (2]
[ Check - "STEVE - 2" for Demo Casa Blanca LIL - Steve Sikes — [} b4 o
- . L} . m
Pz 2-RA. B . AvIDLIa. & 0#. z
Mew Read Save Report Previous Mext Proof Merge Vaoid Bots > m
Check for Demo Casa Blanca LIL P o) O
Batch: Employee: |Chase [3 | |Samanﬂ’13 D. Chase | Check Date: [4/15/2023 ‘ (@] x
|| Tupe: [al - 4 4 > P | m
Line | Work Date PRCode F cription Source Rate Result| Memo ~ q
13 1 4/15/2023 Pay.Sick | v |sick 8.00 (7)) q
2 452023 Pay.U.Ovt.Rest3B0 Union, Overtin 2.00 —
3 4/3/2023 Pay.U.Reg.Rest380 Union, Regulal 40.00 (@] o
4 4/4/2023 Pay.U.Reg.Rest480 Union, Regulal 40.00 X
5 4/15/2023 Tax.FUTA Federal Unemg 0.0060 ‘
| 6 4/15/2023 Tax.USA USA WH - m
| 7 4/15/2023 Tax.MedEE Medicare EE 1.4500 m
8 4/15/2023 Tax.MedER Medicare ER 1.4500 >
9 4152023 Tax.SocSecEE Sodial Security 6.2000 <
b
< > m
|| Distributions ~ Method: | By Source - 4 4 » pl 4+ —

) InterActiv

54
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Rate Expression:

Position("Hr'")

- Q
A
> M
-0
el
- M
P -
- =
c Q
q
.
<
I, InterActiv

(2]
|| Check - "STEVE - 2" for Demo Casa Blanca LIL - Steve Sikes — O s o
5 EWL) A vIDLa. & o8 2
4 - - Q, - - '~ - L - - =z
MNew Read Save Report Previous MNext Proof Merge Void Bots > m
Check for Demo Casa Blanca LIL P o) 0
Batch:[STEVE | Employee: Find 3 Check Date: 4/15/2023 o x
Type: (Al - I« <« » pl 4+ — | m
Line | Work Date PRCode Description Source Rate Result| Memo - q
» 1 4/15/2023 Pay.Sick Sick 8.00 (7)) q
2 4/5/2023 Pay.U.Ovt.Rest380 Union, Owertin 2,00 —
3 4/3/2023 Pay.U.Reg.Rest380 Union, Regulal 40.00 (@] o
4 4/4/2023 Pay.U.Reg.Rest4B0 Union, Regulal 40.00 =
5 4152023 Tax.FUTA Federal Unemg 0.0060 ‘
& 4/15/2023 Tax.USA USA WH - m
7 4152023 Tax.MedEE Medicare EE 1.4500 m
8 4152023 Tax.MedER Medicare ER 1.4500 >
9 4/15/2023 Tax.SocSecEE Sodial Security 5.2000 <
)
< > m
Distributions  Method: | By Source - M 4 > pl + —
Check Payroll Run  [jnes Disbursement Motes Attachments Other Developer
Edit
h CONFEREN
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: ____W__A Wrwe W 3 — (7))
[} Employee - "Chase” for Deme Casa Blanca LIL - Steve Sikes - m} x o
» > m
5. -BB. . A via@as|#. i
New Read Save Report Previous Mext | ACA Prenote Bots
o > (D
Employee for Demo Casa Blanca LIL o n
| Code: |Chase | Full Name: |Samanﬂ'|a D. Chase |‘ SSN: |ouuuu | O
! Goes By: | | Pronouns: | v‘ x
| N
|| Positions M- [ include Historical Pay Rate [ 3 m
|| Startate | End Date | Pasition | Description | Primary?| A Date | Unit of Pay | Description Amount | | A 1
|| 1/1/2023 Rest4B0 Restaurant 4/Box Office v b 5/1/2023 Hourly Hourly 15.00 q
10/22/2014 12{31/2022  Rest480 Restaurant 4/Box Office r 5(1/2023 Hr Hourly Rate 25.00 (7] q
5/1/2023 Perf Performance 50.00 —
°Q
= g
)
m
>
| <
i m
| v v
| Employee Calculations Disbursement pgsitions  Seniority &Leave Custom Datalinks Locations Records Notes Contacts Checks Time Sheets Other Developer
Edit P
.
I, InterActiv
CONFERENCE
57
.................. — L F . _+~u W - - m
| [ Employee - "Chase” for Demo Casa Blanca LIL - Steve Sikes — m} x o
g 2| TP: positi -
4 - .2-| TIP: Position Pay Rates apply to Work Date =
- - ) > (D
Employee for Demo Casa Blanca UL o O
Code: [chase | Fullname: [samanth . Chase v | ssti: [sessesens o
| Goes By: | | Pronouns: | v| x
| N
| Positions P - [A indude Historical Pay Rate I m
StartDate |EndDate | Position | Description | Primary? [~ || | Date | unitof Pay | Description amount| fA 1
p 1/1/2023 Rest480 Restaurant 4/Box Office 2 B 4j1/2023 Hourly Hourly 15.00 q
10/22/2014 12/31/2022 Rest480 Restaurant 4/Box Office r 4/1/2023 Hr Hourly Rate 25.00 (7] q
4f1/2023 Perf Performance 50,00 —
°Q
= g
.
m
>
<
m
| v v
Employee Calculations Disbursement pesitions  Seniority & Leave Custom Datalinks Locations Records Notes Contacts Checks Time Sheets Other  Developer
Edit 4
.
I, InterActiv
CONFERENCE
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Places to store a rate 0
— ] x m
. . -3
JB-RBA B A @ .
New Read Save Report Previous Mext | ACA Prenote Bots >
(2} X
Employee for Demo Casa Blanca LIL P . t. —
Code: |Chase | Full Name: ‘Samanﬂ'\a D. Chase »‘ SSM: |uuooooo | OSI Ion o x
GossBy: | | pronouns: - ‘ U 't f P N
| nit of Pay
| Positians M+ - [“lindude Historical Pay Rate b b+ - |
Start Date | EndDate | Position | Description Primar A Date Unit of Pay | Description Amount | b4 Example: Hr q
1/1/2023 Rest480  Restaurant 4/Box Office [ P 4/1/2023  Hourly Hourly 15.00 17,
{| |10/22/2014 12/31/2022 Rest480  Restaurant 4/Box Office [ 412023 Hr Hourly Rate 25.00 | q
| v 4/1/2023 Perf Performance 50,00 |
< > Y o
Employee Calculations Disbursement positions = Seniority & Leave Custom Datalinks Locatons Records Notes Contacts Chel«[» A q
Edit - -
Parameters: Al > AP B - m m
Line| Parameter Description Data Type | Current Value | A >
Parameter 1 Deducion 01PcCkAmoun. Check Aot Nanber | 45,23
2 Pay:CommPct:Percent Percent Number 0.0075 <
3 Tax:USACk:WReceived Received W-4 This Ye Date 1/2/2015 m
Examples.‘ P 4 Type:Ded:401kPct 401k Percent Mumber 3.00
5 Type:Pay:¥rSalary fearly Salary Amount Number 46,500.00
Type:Ded:401kPct
Type:Pay:YrSalary Valoes (Type:Ded: 401400 > -
Line | Date Value | Description
Employee Calculations B 1 4/1/2023 3.00 3% beginning 4/1 work date q InterActiv
CONFERENCE
— . 7
| | Che STEVE - 2" fo LIL 5 — O = o
- r - T m
| - |:‘E) - :3. B - E - AWV D J\ Q - L - ® 'I& - =
| Mew Read Save Report Previous Mext Proof Merge Void Bots
' 7Y > (D
| Check for Demo Casa Blanca LIL P o) O
Batch: Employee: |Chase » | |Samanﬂ’13 D. Chase | Check Date: |4/15/2023 (@] x
Type: |Al - I« 4« » M 4+ — I m
Line | Work Date PRCode Description Source Rate Result| Memo -~ q
» 1 4/15/2023 Pay. Sick Sick 8.00 15.00 (7)) q
2 4f5/2023 Pay.U.Ovt.Rest3B0 Union, Overtin 2.00 37.5000 75.00 —
3 4/3f2023 Pay.U.Reg.Rest3B0 Union, Regula 40.00 25,0000 1,000.00 (@] o
4 4f4f2023 Pay.U.Reg.Rest4B0 Union, Regulal 40,00 25,0000 1,000.00 | X
5 4f15/2023 Tax.FUTA Federal Unemg g.0060 | ‘
6 4f15/2023 Tax.USA USA W/H | r m
7 4f15/2023 Tax.MedEE Medicare EE 1.4500 | m
8 4f15/2023 Tax.MedER Medicare ER 1.4500 | >
9 4f15/2023 Tax.SocSecEE Sodial Security 6.2000 <
-
< > m
Distributions  Method: | By Source - 4 4 » pl + —
Check Payroll Run  Lines Disbursement MNotes Attachments Other Developer
Edit |
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(%2}
[ Check - "STEVE - 2" for Demo Casa Blanca LIL - Steve Sikes — O > | o
S -DB.|F | AvDra. &t # 3
- - - - '~ - L} - - =z
New Read Save Report Previous Mext Proof Merge Frint Deposit Woid Bots > m
Check for Demo Casa Blan | ) n
Batch: Employee: |Chase 3 | |Samanﬂ'|a D. Chase Check Date: 4/15/2023 (@] x
Type: Al - H 4> b+ — 1 m
Line| work Date | PRCode | Description | Source Rate | Result| Memo -~ q
> 1 4/15/2023 Pay.Sick Sick 3.00 15.00 (7)) q
2 4f5/2023 Pay.U.Ovt.Rest3B0 Union, Owvertin 2.00 37.5000 75.00 —
3 4/3/2023 Pay.U.Reg.Rest3B0 Union, Regulal 40,00 25,0000 1,000.00 | (@] °
4 4f4f2023 Pay.U.Reg.Rest4B0O Union, Regulal 40.00 25.0000 1,000.00 | b
5 4152023 Tax.FUTA Federal Unemg 0.0060 | '
& 4/15/2023 Tax.USA USA W/H ! r m
7 4f15/2023 Tax.MedEE Medicare EE 1.4500 m
& 4f15/2023 Tax.MedER Medicare ER. 1.4500 | >
9 4152023 Tax.SocSecEE Sodal Security 6.2000 <
v
< > m
lDishibutions Method: | By Source - M 4 ¢ p| = =
Check Payroll Run  Lines Disbursement Motes Attachments Other Developer
Edit |
I, InterActiv
CONFERENCE
v
[ Check - "STEVE - 2" for Derno Casa Blanca LIL - Steve Sikes — O s o
Y m
J (3.3 . E . =z =3
MNew Read Save Repol > m
File L
fait , Demo Casa Blan o) O
i
View > k [chase » | [Samantha D. Chase Check Date: [4/15/2023 (@]
Tools Unlock Result Ctrl+Alt+1
Help L4 Distribute Result Ctrl+B N
Type: |Al Export... | m
Line| Work Dat Import.. Source Rate Result| Memo ~ q
> 1 4/15/2023 8.00 15.00 (7))
Reset Form q
2 4/5/2023 2.00 37.5000 75.00 —
3 4/3f2023 Developer Tab Cirl+F12 40.00 25.0000 1,000.00 (@] o
4 4/4/2023 [T Always Show Developer Tab 40.00 25.0000 1,000.00 =
5 4f15/2023 TERTOTE FEUETEr ey 0.0060 '
& 4f15/2023 Tax. USA USA WH - m
7 4f15/2023 Tax.MedEE Medicare EE 1,4500 m
8 4f15/2023 Tax.MedER Medicare ER 1.4500 >
g 4f15/2023 Tax.SocSecEE Sodial Security 6.2000 <
-
< > m
lDlsmbuﬁnns Method: | By Source - 4 4 » pl + —
Check Payroll Run  Lines Disbursement MNotes Attachments Other Developer
Edit i
I, InterActiv
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(7]
[ Check - "STEVE - 2" for Demo Casa Blanca LJL - Steve Sikes — O > o
5 { Z
"»,.-E?,-BB-E-AVDIQ-E.-G-&- =
Mew Read Save Report Previous Mext Proof Merge Frint Deposit Void Bots >
. o ®
Check for Demo Casa Blanca LIL Ha||e|ujah! ) n
Batch: Employee: |Chase 3 | |Samanﬂ'|a D. Chase | Check Date: |4/15/2023 (@] x
Entry #: Description: | | Net Pay: 1,769.08 NS
[[ Tepe: an L S I I B | m
Line| work Date | PRCode | Description | Source Rate| Result| Mema ~ q
1 4/15/2023 Pay. Sick Sick 8.00 15.00 120.00 (7,)
P2 Pay.U.Ovt.Rest380 Union, Overtin 2.00 37.5000 75.00 — !
| 3 4f3f2023 Pay.U.Reg.Rest3B0 Union, Regulal 40,00 25,0000 1,0:00.00 (@] °
4 4f4f2023 Pay.U.Reg.Rest4B0 Union, Regula 40.00 25,0000 1,000.00 b
5 4/15/2023 Tax.FUTA Federal Unem; 2,195.00 0.0060 13.17 q
6 4f15/2023 Tax.USA USA W/H 2,195.00 258.00 r- m
7 4f15/2023 Tax.MedEE Medicare EE 2,195.00 1.4500 31.83 m
8 4f15/2023 Tax.MedER Medicare ER 2,195.00 1.4500 31.83 >
9 4f15/2023 Tax.SocSecEE Sodial Security 2,195.00 6.2000 136.09 <
v
< > m
l Distributions ~ Method:| By Source - [ G ]
Check Payroll Run  Lines Disbursement Motes Attachments Other Developer
Edit
.
I, InterActiv
CONFERENCE
63
(2]
| il i ] o o
not calculated i
=
e > (D
Check for Demo Casa Blahca LIL - O
gatch Employee: [Chase » | [Samantha D. Chase \ | checkpate: 6
N
Type: [al -] a4 r >
Line| Work Date | PRCode Rate | Result |Memo ~ |
1 4/15/2023 Pay.Sick .00 15.00 120.00 q
[|r 2Bz eayy Source | Rate | Result ]
3 4/3/2023 Pay. —
4 4j4/2023 Pay. &.00 15.00 1 2000 o o
5 4/15/2023 Tax.H
& 4/15/2023 Tax.| 2.00 37.5000 F5..00 A q
7 4/15/2023 Tax.M
8 [fcfo0zs . 40,00 25.0000 1,000 = m
. m
8 #sjzozs Taxd ELE 25.0000 1000000 | >
I( 2,195.00 0.0060 1317 |2 <
Distributions  Method:[By Soy|
Check _ PayrollRun tnes D1 2,195.00 258.00 "”
=L 2,195.00 1.4500 31.83
2,195.00 1.4500 31.83
2,1395.00 5. 2000 136.09 I s
nterActiv
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Leave Balances

Seniority & Leave Entries “ " + -Q ¢ X| ¢ " ¥ -

| Options: |Persnna|

= . (7))
o
» » m
G- -8 8| Avias| &, i
New Read Save Report Previous Mext | ACA Prenote Bots
) > (D
Employee for Demo Casa Blanca LIL e n
Code: [chase | Full Name: [szmantna D. Chase v | sstiz [aeee 5
Goes By: | ‘ Pronouns: | v| x
N
Seniority & Leave Plans » + Indude Historical m
LiﬂEl Leave Plan ‘ Description |Eeg\n Date End Date ‘
g —

Edit Total: 2 Selected: 1 Accrual: 0.00 Usage: 8.00 Order: *Date

| Filters: | v| Lookup: ‘ |
Ledger Employee Employee Name v Date Locke... Accrual Usage Plan Description

| 5 sick Chase Chase, Samantha D. 4/15/2023 8.00

|| B 5ick Chase Chase, Samantha D. 1/1/2023 5.00

‘Empinyae Calculations Disbursement Positions ~ S2niority &Leave cistom Datalinks Locations Records Motes Contacts Checks TimeSheets Other

I:' InterActiv

JAVIT MIIS

CONFERENCE

65

IEE ) -~ o x| -
| Employee - — m] X o
» » Y m
JB-0@. 3 Av@Es|s. -
New Read Save Report Previous Mext | ACA Prenote Bots
) > (D
Employee for Demo Casa Blanca LIL o O
Code: |Chase | Fullname: [semantna D. chase v | ssii: [esen o
Goes By: | ‘ Pronouns: | v| x
N
Seniority & Leave Plans 4+ = + [Aindude Historical m
Line | Leave Plan Description | Beqin Date ‘ End Date ‘ 1
« q
]
- Leave Entries o o
»
Leave Ledger Balances F/f - | ¢ - e P -
Options: |Persona| - m
Filters: | - Lookup: ‘ Begin: ‘ @l :
A Ledger Employee Beqgin Bal Accrual Usage End Bal End Val <
SiCk Chase 0.00 5.00 8.00 -3.00 m
Employee Calculations Disbursement Positions  SEMonity &Leave cugiom Datalinks Locations Records Motes Contacts Checks Time Sheets  Other
- VEdit Tptg!: 1 _ _ Se\ecbed:ileggi[Bra\: 0,00 Accrual: 5,00 Usage: 8.00 Endlﬁal-&loq End ,V?,l,: 9190 ] Orde(: Ledger .z
.
I, InterActiv
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Scenario 3

- The Warning says “W4 Not Found”

Common Questions and Problems

PAYROLL TIPS AND TRICKS

-Received errors when processing checks

- Employee Edwards’ check calculated with a Warning

- It's only a Warning. Do | need to correct the check?

I, InterActiv
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(3.1 B

Checks for Demo Ci

_.\( "

St [ <] (32

Mew

»

=’
3] E - (o v
Read | Save Report Previous | Next

New  Read EdE Check for Demo Casa Blanca LIL

NP =

Proof Merge

& Q| .

Batch: [STEVE

| Employee: |Chasa 3 | |Samamha D.

Chase

Check Date: [4/15/2023 ]

Entry #:| 2% | Description: |

NetPay: | 1,769.08 |

]
€ OId4VN3IOS

Options: ‘Persunal

<] M4+ -

A Batch-# Employee 4

£
[Z/sTEVE-1  Barnfield E
[FHSTEVE- 2 | Chase ¢
[EsTEVE - 3‘ £
[E/STEVE-4  Garcia 4

Edwards

Total: 4 Selected: 1 Net|

<

Type: |Al
Filters: |Mew Checks ‘
Line | Work Date

1 4/15/2023
2 4/5/2023
3 4/32023
4 4/3/2023
5 4/15/2023
6 4/15/2023
7 4/15/2023
8 4/15/2023
9 4/152023

PRCode Description

Pay.Sick ¥ | Sick
Pay.U.0Ovt.Rest3BC Union, Overtin
Pay.U.Reg.Rest3B0 Union, Regulal

Pay.U.Reg.Rest4B0 Union, Regulal
Tax.FUTA Federal Unemy
Tax.USA USA WH
Tax.MedEE Medicare EE
Tax.MedeR Medicare ER
Tax.SocSecEE Sodal Security

Source
8.00
2.00

40.00

40.00

2,195.00
2,195.00
2,195.00
2,195.00
2,195.00

Rate
15.00
37.5000
25.0000
25.0000
0.0060

1.4500
1.4500
6,2000

>

Result| Memo
120.00
75.00
1,000.00
1,000.00
13.17
258.00
3183
3183
136.09

sJ10443 Yo9Yy)

Dis’

tributions  Method: | By Source - 4 4 b P+ =

Check PayrollRun  |jnes

Edit

Disbursement Motes Attachments Other Developer

V-M 9NISSIIN

) InterActiv

68

34



5/2/2023

(7]
o €
Z o
> (D
20
° A
. m
|
=< -
BR. - 2023-04-15 - Edwards Line #15 Result: W-4 not found = =
» Q
o -
=z U
(7]
=
=Y
I, InterActiv
69
[ Employee - "Edwards" for Demo Casa eve — O X
Hv[?;inE!v . Av@a .
Mew Read Save Report Previous Next | ACA Prenote Bots

Employee for Demo Casa Blanca LIL °
Code: Full Name: [Frank Edwards

Records 1095-Cs ACA  Garnishments I-9s  Insurance Coverage W—iatew—‘h‘

was Ig -+ -8 X|# - 0
Options: ‘Personal v| =

Filters: ‘ v‘ Lookup:| | [indude Obsolete
A Record Number Employee Employee Name Date Description Memo

The W-4 record is missing

< >
Employee Calculations  Disbursement Positions  Seniority & Leave Custom  Data Links Lomﬁonﬂcﬁs Checks Time Sheets Other| + |

Edit Total: 0 Selected: 0 Order: *Record Mumber

€ OId4VN3IOS

sJ10443 Yo9Yy)

V-M 9NISSIIN

© Py InterActiv
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70

35



5/2/2023

— 7
— O > o)
' m
- ; —
lg- -8B . B . A viaar &, z
Mew Read Save Report Prewvious  Mext ACA  Prenote Bots > m
2] o
Employee for Demo Casa Blanca LIL -
o
Code: Full Name: |FrankEdwards >| S5N: |......... |
w
Goes By: | | Pronouns: - |
. M
Records 1095-Cs  ACA Garnishments  [-9s Insurance Coverage W-2s W-95  State W-4s q
| - <
was I -+ -Q & 5 X|# - ) = =y
» Q
Options: |Persona| v| = (7)) q
| Filters: | v| Lookup: | | [ indude Obsolete b4 m
|~ Record Number Employee Employee Name Date Description Memo ®
1 EEZ Edwards Edwvards, Frank 112003 | =
1
| < > IS
| Employee Calculations Disbursement Positions Seniority &Leave Custom Datalinks Locations Records Motes Contacts Chl« [ »
| Edit Total: 1 Selected: 1 Order: *Record Number
.
I, InterActiv
CONFERENCE
71
| | &
| 1 Check - "STEVE - 3" for Demo Casa Blanca LJL - Steve Sikes — [} = o
ra- > -
4 -
- h =4 Recalculate z
| ° > D
' Check for Demo Casa Blanca LIL | P O
| Qatch Emphwee:|Edwards > | |Frar1k Edwards | Check Date: |4/15/2023 (@] x
Type: [l ] 4> = | m
Linel Work Date | PRCode | Description Source Rabel Resultl Memo ~ q
2 4452023 Pay.U.Cont.33 Union, Continu 1.00 37.5000 37.50 g q
3 4/5/2023 ; _Paw.llL.Cont.33 ~Union. Contin. 100 375000 37.50 —
4 af6/2023 .F'rcl:lems b4 37.50 | n o
5 4/3/2023 . 100.00 | 17,)
P & 4/4/2023 @ Check STEVE - 3 for employee Edwards was saved with problems: 200.00 | ﬂ
7 a/5/2023 WY Line #15Result: W-4 not found 200.00 | -
' = O
8 4/6/2023 400.00 |
9 4/15/2023 B B0.00 | ()
10 4/15/2023 Ded.G.TXCS up o 158.08
v =
< > | '
[oss | N
Distributions ~ Method: | By Source - 4 4 » pl + —
Check Payroll Run  Lines Disbursement MNotes Attachments Other Deweloper
Edit A
-
I, InterActiv
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- Steve Sikes - O

glavli]re. . 0.

Previous Next | Proof |Merge Frint Deposit Void | Bots

3" for Demo Casa B

6.0 8.

New Read Save

X

(3.0 5

New Read Edl Check for Dem v Froot Checks for Dermo Cos

~Steps
B‘““W : Proof Checks e

Entry #: 33| Di Review Report
Progress: Valid for Merge 1 Check

%.

nca | "1
Checks for Demo C

Options: |PErsunaI

Fiters: [New Cheds Type: Al b Status:  Process Complete
Line| Work Date | PF
A Batch- # Employee E 8 452023 Fa Ttem Message
STEVE-1 Barnfield E 9 4152023 Pq STEVE -3 Warning: Incomplete distribution account (70250-2-24-__ -A) CheckLine: 9 Distribution Line: 1
STEVE-2  Chase ¢ 10 4/15/2023 De Warning: Incomplete distribution account (51400-2-24-__ &) Check Line: 12 Distribution Line: 5
11 4/15/2023 Tal Warning: Incomplete distribution account (51400-2-24-_ -A) CheckLine: 14 Distribution Line: 5
@STEVE -3 Edwards E 12 4/15/2023 Tal Warning: Incomplete distribution account (51400-2-24-____-A) ChedkLine: 16 Distribution Line: 5
EISTEVE-4  Garcia 4 13 4152023 Tal
14 415023 Ta
b 15 4152023 Tal
16 415023  Ta

Total: 4 Selected: 1 Net

<m 1
Distributions Maﬂwd:,—

<< Back Firish Cancel

ST TV ¥
Check Payrol Run |jnes Disbursement Notes Attachments Other Developer

Fit

Bn

o 6
i n
> (D
X
‘R
w
. M
= =
v Q
© -
=z U
@
=
a
terActiv
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Progress: Valid for Merge 1 Check

Warning: Incomplete distribution account (51400-2-24- -A) Check Line
Warning: Incomplete distribution account (51400-2-24- -A) Check Line
Warning: Incomplete distribution account (51400-2-24- -A) Check Line

Status:  Process Complete
Item Message
STEVE - 3 Warning: Incomplete distribution account (70250-2-24- -A) CheckLine: @ Distribution Line: 1

: 12 Distribution Line: 5
: 14 Distribution Line: 5
: 16 Distribution Line: 5

We have a payroll to get out!

Leave GL account distribution problems for Accounting --

Bn

o 0
-
> (D
X
‘2
w
. M
= =
» Q
@ -
= U
@
=
a
terActiv
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— (7]
= o)
- m
rs - =~ z
Disconnect > m
Ty, 0 0 . o n
o
AR - Aged Process Payroll
. w
Receivables pr—
AR - Analysi | I I Proof Checks I I I | m
Reports » 4 new Payroll Checks q
AR - Collecti o 0 Mew Checks with Zero, Megative, or Null Net Pay g q
AR - Collections o 0 Mew Checks with Medicare Wage problems —
AR - Manth End o 0 Hlew Checks with Medicare Additional Withhholding problems (%) o
AR - Recent Activity o 0 Mew Checks with Social Security Wage problems 17, q
| Process AR o 0 Mew Checks with USA Taxable \Wage problems —
| P Pavroll o 0 Mew Checks with CA Taxable Wage problems b m
I rocess Fayro o 0 Mew Checks with CA SDI Wage problems ()
i External Links ¥ o 0 Wlew Checks with 1A Taxable Wage problems
| o 0 Mew Checks with KS Taxable Wage problems E
o 0 Mew Checks with LA Taxable \Wage problems .
o 0 Mew Checks with NM Taxable Wage problems 'S
I, InterActiv
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copune e casaw -

F.§ ActivityHD Explorer - Segment lterr

ra- |22

New Read Edit Ch

Dashboard

3 Open k
(J Disconnect

Properties - -
= a Right-click Company bar Open
Payroll / Human Resources
> Employees
rotes
> Time Sheets
Payroll Runs
> Leave Plans
~ Checks
Check Lines
Distributions.
Disbursements

Folder

Reports
~ setp
> ACA
Check Stub Items
Ethnic Origins
Export Controls

Right-click Folder Open

Export Employers

Export Submitters
Groups

Job Categories
Leave Ledgers

Note Types

Position Pay Grades
Position Units of Pay
Positions

PRCodes ~ q I n

€ OId4VN3IIS

SJ10.443 )29Yy)

V-M ONISSIN

terActiv
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. AN - B .
e Dete | Resort || A premee | Gou

Employees for Demo Casa Blanca L] = -
= v \rg-
o A
i
P ~ code Harme Event (AR)
Contoacts Processns  avarez Avarez. Lydia
Payroa / Human Resourcas Amnable  AmNnoble, Fred
e ) Andarzan annis
Wates ) Bermfieid olle K.
> Tame Shests 2) Chase. LUBCH
i 5 Curtie S
» Catvarien ) Edwards e Zare, togebr, o bl ek Pay
- Cheds ) Evans s ole
eckines il : o Piaroilding pratioms
[ %) Gaschen :
s 2 Gilbert Gilbert, Hannah L. 2
o  Coacha Cnoche, Linda .
sames . <

el
change.

New | msd e

Checks for Deme Casa Blanca LIL

Ming, Outiarns: [Peracral -] =

Pt i s

~ Croated

Emplayes  Emplayes Name Chuck Date

ENSTEVE-4  Gareia Garcia, Andraa L. 4/15/2023 797.90

Edurards Edveards, Frank a/13/2023 87247
he 0

Craatad By

4/16/2023 12:13:07 PM  saskes.
471512023 o7 5:06 PM  skes

=

*_ IHover mouse over ActivityHD taskl

Bn

€ OId4VN3IIDS

sJ10443 Yo9Yy)

V-M O9NISSIIN

terActiv
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A.

-0 0.

ERIY Show List

.

Total: 67

New — Read Save Report Previous Next | Bots

| Fiters: ‘Fay X v‘ Lookup: \ | [indude Obsolete

A Segment A Item

Segment Item for Demo Casa Blanca LJ

[ Pay Bonus

[ Pay CommAmt Segment: ‘Pay »\ ‘Pa‘fSEngnt(bul\hn)

Pa CommPct

% ¥ Ttem Code: |Vac

[ Pay CovidF

[ Pay CovidFMLA Parameter Dedarations > + Source Expression:

B pay CovidP Line | Name Description B Type | Scale | Date Source | Obsolete ‘Enter Hours]

B Dbl ’ =

ay <

[ Pay Holiday

Eray Mile Avallble Parameters (X Rfebgresion:

[ Pay ovt Line | Paramets Description Data Type | Current Value s - L i s _

Ishull (Fosition('MonSalary'}) /173.33,Fosition('YrSalary')/2080))

2 Fay ETO P 1 Typeili33VacPercent  Union 33 Vac Percent Number

- *Pay: 786VacPercent  Uinion 786 Vac Percer Number <

Era Re

¥ 9 ype:iPay:hverageHr  AverageHr Per Day Number ——
%PEV Salary 4 Type:Pay:CovidQualify  Covid Qualification fo Number " LIS EELE
[ Pay Sick Min{ .
LedgerBalance ('Vac' CheckDate) ,

%Pay u Values (Type:Pay:33VacPercent) » + Source) * Rate

R ray Vac Line | Effective Date Value | Description

2 PayMeth 7Cont L

payMeth  7Perf <
< > JIEm  Caodations Segments PRCodes Checklines Notes Other Developer

Edit

B )
i
> (D
=0
jx
. M
= -
v Q
S |
g(ﬂ
=

) InterActiv
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Common Questions and Problems

PAYROLL TIPS AND TRICKS

v

*Why are no taxes calculating?

Q InterActiv

81

Common Questions and Problems

PAYROLL TIPS AND TRICKS

v

*Why are no taxes calculating?

Which taxes are you talking about?

I, InterActiv
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AV

Previous Mext

Income Taxes are calculated from W-4 records
L~ NI C 3

rg-e-aB-
| ACA  Prenote Bots

New Read Save

B

Report

|
: Employee for Demo Casa Blanca LIL °

Code: Full Name: |Samanﬂ13 D. Chase 3 | S5M: |O.oo|oloo |
Goes By: Pronouns: | - |

1
Records 1095-Cs ACA  Garnishments [-9s  Insurance Coverage W-2s |W-4s  State W-gs

| was I -|+ -Q & & X| % ~ o
: Options: |Personal v‘ 54
f Filters: | v| Lookup: ‘ | [ indude Obsolete
| A Record Number Employee Employee Name Date Description Memo

253 Chase Chase, Samantha D. 10/22/2014 W-4

< >

Edit Total: 1 Selected: 1 Order: *Record Number

Employee Calculations Disbursement Positions  Seniority &Leave Custom Datalinks Locations Records Motes  Contacts Che 4 [

Pin

s)92914] pue sdi] ||olhed
swv|qo.d xe |

terActiv

CONFERENCE
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ANV

Previous Next

3-01 A .

New Read Save

o

Bots

l 23
13-
| W-4 for Demo Casa Blanca LIL

Record #: Employee: |Chase > ‘ |Samam:ha D. Chase |
Description: [W-4 | |pate: (102212014 || Exempt [

Bres:

Filing Status

(®) Single or Married filing separately
() Married filing jointly

(_)Head of Househald

Before 2020 Beginning 2020

Two Jobs []
Allowances:

Extra withholding:

W-4  Motes Other Developer
Edit

®In

s)92914] pue sdi] ||olhed
swv|qo.d xe ]

terActiv
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= Jobs []

[ Mew W-4 for Deme Casa Blanca LIL - Steve Sikes — O X
»
"»,' -B-RB A vIB.
Mew Read  Save Prewvious  MNext Bots
(2]
| W-4 for Demo Casa Blanca LIL
hase 3 | |Samanﬂ'13 D. Chase |
W-4 Emplayee’s Withhalding Certificate ’ oo iasa
e et . ik 23 7 oae berpt [
Expres:
Beginning 2020

/
/ Extra withholding: l:l
7

want o rechue your wioidieng use e Decctions Workahest on page 3 and seier
>

th resuit 4gmhs

Ul Etorany v latld

~ Iy InterActiv

s)92914] pue sdi] ||olhed
swv|qo.d xe |

85
B/
| = | Tax z q
Home ahare Wiew ; g
« “ A | [\ActivityHD 8.34-1\Extras\Payrol\Tax  ~ | & L searchTax 4 ")
Interfctiv 2023 ~ M B 2 P
nterfctiv ame
°Q
= @AnalysisofENBUSATax Change xls :_ c
FEderaI BZ| Analysis of 2019 USA Tax Change .xls I ()
@Analy;isofEﬂEGUSATax Change xls S 3
Tax caICUIator @Analy;isoﬁlﬂﬁ US4 Tax Change xls ; m
by Year B3] Analysis of 2022 USA Tax Change .xls ?
@ Analysis of 2023 USA Tax Changexls
- 3D Objects F| Test State Tax Functionsxls
6 InterActiv
86
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= | Tax

File Home Share View

Search Tax

Interfctiv 2023 2 Mame

& Onelrive - CoMetrix @ Analysis of 2018 USA Tax Change xls
@ Analysis of 2019 USA Tax Change xls
@ Analysis of 2020 USA Tax Change xls
@ Analysis of 2021 USA Tax Change xls
@ Analysis of 2022 USA Tax Change xls
@ Analysis of 2023 USA Tax Changexls

—{- @ Test State Tax Functions.xls

& Onelrive - Personal

s)92914] pue sdi] ||olhed
swv|qo.d xe |

State
Tax Calculator

I:. InterActiv

CONFERENCE
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USA Analysis of tax changes 2023

Taxable Wages 1.000.00
Periods per Year
Filing Status s
Other Income (W-4) 0.00
Excess Deductions (W-4) [ X}
Step 2 Marked (W-4) F
Step 3 Tax Credit Amt. 0.00

Annual 52,00000 Single or Married Filing Separately Married Head of Household
Other Income (W-4) 000 Over  ButNot Over Amount Plus %0f Excess Over | Over  But Not Over Amaunt Plus % Df Excess Over Over | ButMotOver Amount Plus¥%  OF Excess Over
Total Income 52,000.00 000 647500 | 000 0.000 L] 000 1255000 000 0000 000 000 2700.00 (L] 0000
Excess Deductions (W-4) om 647500 TEIZO00 | 000 000 647500 95000 2322500 000 0W0 1235000 970000 | 02500 (] L 9,700.00
Step 2 Marked (W-4) F 1BBOD 2738300 | 51375 010 TIEIE00 2322500 5472500 102750 0120 2322500 02500 | 37.650.00 73250 010 17.025.00
Standard Deduction 85600.00 2736300 5101300 40375 0220  27.363.00 54.72500 10202500 480750 0220 5472500 3765000 | 5422500 | 320750 0220 37.650.00
Step 3 Tax Credit Amt. 000 S1013.00 150000 |TEOETS 0240 5101300 HHE 19300000 1521350 0240 102.025.00 5422500 | 472500 | BES400 0240 54,225.00
Total Deductions 6,800.00 NS0000 1AS000 |T7,373.95 0320 9150000 HEHBISS 22890000 4EMEEH 0320 183,000.00 9472500 | 1MTETS00 | 1B574.00 0320 94,725.00
‘Adj Annual 4340000 #EIEIEE 2762500 | #ASRRER 0350 11445000 AT 3367500 weewsss 0350 22890000 767500 27965000 23.9%8.00 0350 T17,675.00
14,625.00 B §1358.00 0370 27642500 sl 6712675 0370 33687500 21965000 8060325 0370 213,65000
102750
[:h3
Tentative Annual W/H [EEEEGIE] T ' B ‘ he "PRE-2020%-4" warkshest
Tentative Period W/H 8616
Period Credit 000
3

s)92914] pue sdi] ||olhed
swv|qo.d xe ]

Annual 52000.00 Single or Married Filing Separately Married
Other Income (W-4) oo Over  ButNot Over Amount Plus % 0f Excess Over Over  But Not Over Amount Plus ¥ Of Excess Over Over But Not Over  Amount Plus % Of Excess Over
Total Income 52,000.00 0.0 6,525.00 000 0.000 oo oo 13.85000 000 0.000 0o 0.0 10.400.00 oo 0ood 000
Bxcess Deductions (W-4) [T BIS00 24ZSOD | 000 0400 632500 BESO00 2435000 000 0M00 1335000 040000 | 18.250.00 000 000 1040000
Step 2 Marked (W-4) F 1242500 2928000 | SE000 0420 142500 2465000 SGSTSO0 | L0000 Q20 2465000 ©25000 | 4032500 TeS0 0f20 1625000
Standard Deduction 8,600.00 2928800 5451300 257350 0220 29,288.00 58,575.00 10322500 5747.00 0220 58,575.00 40,325.00 58,075.00 343400 0220 40,325.00
Step 3 Tax Credit Amt o.00 5461300 9737500 84500 0240 54,613.00 HEERAEE 13595000 1629000 0240 109,225.00 58,075.00 10145000 733900 0240 58,075.00
Total Deductions 8.600.00 9737500 12255000 18.552.00 0.320 97.975.00 HEEERAEE 24570000 37.104.00 0320 195.350.00 101.450.00 126,025.00 17.743.00 0320 107.450.00
Adj Annual 43,400,00 ARRBEE 29T3800 2640600 0350 12255000 | MMM SE0T2500 MMM 0350 24510000 0200 2894SDO0  ZEEWOD O3S0 | 1802500
Over 25000 S GTTANS 0370 Z9596R00 | akeesse webEE 0370 36072500 29345000 G6IMTS | 0370 | 29945000
1,100.00
01z
Tentative Annual W/H 4.358.00 - ="F' PRE-2020'-4" workshest.
Tentative Period W/H 8381
Period Credit 00

l:. InterActiv

CONFERENCE

Annual Difference -122.20
Pay Check Difference -2.35
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/ REEE [ .
MNew Edit/Read Save

ANV

Previous  Next Bots

o

- W-4 for Demo Casa Blanca LIL

| Record #: I:I Employee: |Chase

» | |Samantﬁa D. Chase ‘

Description: ‘

| pate: [1/1/2023

| Exempt |:|

Filing Status
(®) single or Married fiing separately

() Married fiing jointly
(0) Head of Household

Before 2020

Allowances:

W-4 Other Developer

New

Bapres:

Beginning 2020

Two Jobs []
Dependents Total: l:l
Other Income: l:l
Deductions: l:l
Extra withholding:

Pin

s)92914] pue sdi] ||olhed
swv|qo.d xe |

terAthiv

CONFERE

89

Don't forgot to add Tax.USAx

2 B.

MNew Edit/Read Save

Fa Y4

Previaus  Next

o

Bots

W-4 for Demo Casa Blanca LIL

[ Employee - "Chase" for Demo ' » | [samantha D. chase |
. - & | o -
| JB-RBE A via
[ Mew  Read Save Report Previous Next | ACA Prenote | Bots Expires:
|
Employee for Demo Casa Blanca LIL
Code: [chase | Full name: |samantha b. chase
1
| Goes By: ‘ | Pronouns: | Beginning 2020
| Twe Jobs []
Automatics: |All | 4 pr M+ - [Flindude Historical
Line | PRCode | Description |BegnDate  |EndDate | Origin ~ EezznEETEE: l:l
|
| 1 Pay.Salary Salary 1/1/2023 Other Income: l:l
2 Tax.FUTA Federal Unemployment ~ 10/20/2014
| 3 Tax.SUTAOd  SUTA 102002014 112023 Deductions: |:|
| 4 Tax USA USA WH 10/20/2014
| 5 ToxMedsE  Medicare EE 10/20/2014 Extra withholding:
& ToxMedsR  Medicare ER 10/20/2014
7 Tax.SocSecEE  Sodal Security EE 10/20/2014
8 Tax.SocSecER__Sodial Seaurity ER 10/20/2014
» I 9 TaxUSAx USA Extra WH 1/1/2023 | ] T T
v

Employee  Calculations
Edit

Disbursement  Positions

Seniority & Leave Custom Datalinks Locations

®In

s)92914] pue sdi] ||olhed
swv|qo.d xe ]

terActiv

CONFERENCE
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Is Employee Exempt
from Social Security?
EarameterS:l-ﬁ-ll—v‘ M 4+ P+ =

Line| Parameter | Description | Data Type | Current Valu ~
1 Tam:USACk:W4aReceived Received W-4 This Year Date 1/2/2015
2 Type:Pay:Rate Hourly Pay Rate Mumber 10.15
3 Type:Pay:irsalary Yearly Salary Amount Mumber 50,000.00
[ 3 |4_ Type:Tax:SocsecExempt Socdial Employee is Exempt  True/False  True
v
£ >

Values (Type:Tax:SocSecExempt) H 1,} -
Line | Date | Value ( | Description A
P 1 4/1/2023 True '

s)92914] pue sdi] ||olhed
swv|qo.d xe |

6 InterActiv

Common Questions and Problems
PAYROLL TIPS AND TRICKS
-Should | void or delete checks?

I, InterActiv
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Common Questions and Problems

PAYROLL TIPS AND TRICKS

v
v

-Should | void or delete? ANSWER: Delete

™, InterActiv

93

backstage «—

Steve Sikes
Monday, April 17, 2023 4:50:54 PM

AR - Aged Process Payroll

Receivables

AR - Analysis | ! ] I frerge cneci] ] I i

s 4 new Payroll Checks

Reports

AR - Collections + 400 Payroll Checks ready to print

AR - Month End « 3 Payroll Checks ready for Direct Deposit
AR - Recent Activity

Process AR

Process Payroll

[}
External Links ¥

SAUIJIYd1L ANV SdIlL 170dAVd
£919]9Q 10 PIOA

®, InterActiv
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Payroll Checks can be deleted up until disbursement

£919]2Q 40 pIOA

A Batch-# Employee Employee Name Check Date Net Pay iy #  Merge # Reference(s)
STEVE-1 Barnfield Barnfield, Mollie K. 4/15/2023 102.12 1 82
E/STEVE-2  Chase Chase, Samantha D.  4/15/2023 1,769.08 2 2383
STEVE-3  Edwards Edwards, Frank 4/15/2023 872.47 3 2384
STEVE-4  Gardia Garcia, Andrea L. 4/15/2023 946.30 4 2385
l:. InterActiv
CONFERENCE
95
2, Direct Deposit for Demo Casa Blanca LIL - Steve Sikes - X 0 <
Steps ] ] ', >
...zmenzgtgg;:ns A ~ | Answers: [STEVE -l B =< o
~Mark Checks Options X - 0
. . (@)
Direct DEpOSlt Process Bank Accaunt: [WF FR Acct » | [wels Fargo Payrol Account r n
MNext Detail Sequence Number: |20 I
- - °
& Direct Deposit for Demo CHRElanca LIL - Steve Sikes — a U q
T |1 L O
Zpe:l:gt:'::l:ns A + [ Wgviers: [Defaults -~ B >
Mark Chedks Z m
Choose Finish to mark Slbecks totaling 2,817.50 as direct deposited. (w ) —
- M
o @
- M
= on)
(7]
<< Back Next >> Cancel .
l:. InterActiv
CONFERENCE
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v
> &
- O
Print Checks Process | e
I3 Print Checks for Demo Casa Blanca LL - Steve Sikes — O * : Q
- - Q
l/ - 5/ swers: |Defau - =
h Renumber g Se%ﬁ\ll A Defeus | 8 U q
(7]
Chedk # Employee  Name Date Merge # Amount > U
1352 wards  Frank Edwards 4152023 2334 872.47 2 m
(w] L]
)
o
1 of 1 check for 872.47 is ready to mark as printed. O
S =~ o8
MNext == | Cancel | @
K [ntexActiv
97
)
> &
- QO
g . e
r e
» » -
Disbursed Checks can only be Voided L0
- "t
i L~
Batch - # Employee Employee Name v Chec... at Pay Merge # Reference(s) >
= M
STEVE- 1 Barnfield Barnfield, Mollie K. 4/15/2023 102.1 2382 BR2301415 o —
EISTEVE-2  Chase Chase, Samantha D.  4/15/2023 |  1,769.08 ¥ BR2301415 . M
Z)STEVE-3  Edwards Edwards, Frank 4/15/2023 872.47 2384 1352 = m"
STEVE-4 Garcia Garcia, Andrea L. 4/15/2023 946.30 2385 BR2301415 ;’ .o
(7]
I, InterActiv

CONFERENCE
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Deposit Void

& |- D |-

EBots

| Zk Dates [4/15/2023 [}

872.47 |

[ separation

[ correction

-2

[m] s

Reversal Accrual Date

() Original Accrual Date

o[ =

Reversal Liability Date
O original Liability Date

oL o

Rewversal Disbursement GL Date

) Original Disbursement GL Date

@]

Checks for Demo Casa Blanca LIL
Options: |Person| [ Check - "STEVE - 3" for Demo Casa Blanca LIL - Steve Sikes
Fiters: |Ready
> D »
'»v EE-N = = A . N S R =
Batch - # Edit Save Report Previous Next Proof Meroe Print
STEVE - 1
Zsteve-2  Check for Demo Casa Blanca LIL
EsTEVE -3 Batch- #:[STEVE-3 | Employee: [Edwards » | [Frank Edwards
5| STEVE - 4
s‘rEVE— 5 | Meme [ 238473 Descripton: | Net Pay: |
ELarry -9 €2 Void Checks for Demo Casa Blanca LIL - Steve Sikes —
N Met Pay
Larry - 6 o ) 1?:‘:; Seeps -
B Larry -7 AR gh=es Specify Options h -~ ‘ Answers: |Defaults
Larry - 8 Deductions 158.08 Create Reversals
tost - 25 Taxes 161.95 View Reversals void
Reversal Check Batch
Void Checks s
o]
H | tch
voids the check Reversal 6L Ba
. (®) Original GL Batch
and disbursement ol ]
|l Check
auto-creates a e
() Original Chedk Date
reversal check o
=
PR-202  ABCAhmGra Gray, Ahmed ‘ SIEES

(43

£919]2Q 40 pIOA

Cancel

l:. InterActiv

CONFERENCE
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VOID the Disbursement,

£919]2Q 40 PIOA

Batch - # Employee Employee Name v Check Date Nel Entry # Merge # | Reference(s)
STEVE-1  Barnfield Barnfield, Mollie K. 4/15/2023 102.12 2382 | BR2301415
STEVE-2 Chase Chase, Samantha D. 4/15/2023 1,769.08 2 BR2301415
STEVE-3 Edwards Edwards, Frank 4/15/2023 872.47 3 2384|1352
STEVE-4  Garcia Garcia, Andrea L. 4/15/2023 946.30 4 2385 | BR2301415
I, InterActiv
CONFERENCE
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(3. 3

Mew Read

i

EVE - 3" for Dem

no Casa Blanca LIL - Ste

B.

Save

Ef

Report

ANV

Frevious MNext

-

Proof [Merge  Print

D Lie. 2 QO #.

Deposit Void | Bots

" Check for Demo Casa Blanca LIL

Batch - #: Employee: |Edward5

» | |Frank Edwards

|| check pate: [4/1572023

Check Payroll Run  Lines
Edit

Merge #: 23845 | Description: | | Net Pay:
|
Disbursements: |4 4 L el
Line| | Void? |Meﬂ|ud |ReFerence | ‘!D\rectDepositAccount ‘Nidmame |Tyrpe |Date |Snume |GLBaA ‘
Void  Printed Check  [1352 872.47 415/2023 NetPay 10300 ‘
| Reversal 1352 872.47- 4/18/2023 Net Pay 10300
* Printed Check 87247 10300
- - - vl
. disbursement is voided, .
Disbursement Totals: 2 2
line is

I:' In

SMUIIHd1lL ANV SdIlL 1704dAVd
£919]3Q 10 PIOA

terActiv

CONFERENCE
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o
: 9
°®
Iy
2N\
. m
5 -y
o wg
)
X
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Checks for Des

TIP: Add a field to your view
HD Pane > Right-click > Options

»

Options: ‘Persﬂnal

Answers: [Personal

-1lBs

Fiters: ‘New Checks

Columns  Selection

A Batch - # Employee
STEVE-1 Barnfield
STEVE-2 Chase
STEVE-3  Edwards
[ASTEVE-4  Garcia

Selected:

Total: 4

: 1 NetPay: 102.12

Employee Name

Hidden Columns

Visible Columns

. Direct Deposit? (Mew/Ready/Deposited) Batch -Entry #*

Barnfield, Mollie K} | pisbursement References (Check, Direct | [y |Employee

Employee Name (First Mame First) Employee Name {Last Mame First)
Chase, Samantha me {Preferred) Check Date
Edwards, Frank Entry NetPay

Attribute) Merge #

Garcia, Andrea L. Event (AR) Date (Attribute) Created (DateTime)

Event (AR) Description (Attribute) Created By

First Hired Date
First Hired Day
First Hired Month

Or

GL Batch

Goes By
Gross Pay
Gross Pay YTD

Event (PO} (Attribute)
Event (PO} Date (Attribute)
Event (PO) Description (Attribute)

GL Accrual Entries (Batch/Entry)

GL Cash Entries (Batch/Entry)
GL Liability Entries (Batch/Entry)

Has Invalid Accrual Accounts? (Yes/) ¥

Cancel

SMUIIHd1lL ANV SdIlL 1704dAVd
£919]3Q 10 PIOA

I:' InterActiv
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_NECKS TOF LEmo Las

[i' ls. A2 &5 X

3 BIANCE LIL - STEVE SIKes

e A

2 . B o #.

Total: 4

Selected

: 1 NetPay: 102.12

QOry

BEmT ST
Disbursement Reference:

Employee Mame (Preferred)
Ewent {AR) {Attribute)
Event (AR) Date (Attribute)
Event {AR) Description {Attribute)
Event {PO) {Attribute)

Event (PO) Date (Attribute)
Event {PO) Description {(Attribute)
First Hired Date

First Hired Day

First Hired Month

GL Accrual Entries {(Batch/Entry)

New Read Edit Change Delete Report Proof Merge Print Deposit Validate GL Void Bots
Checks for Demo Casa Blanca View Options for Checks in Demo Casa Blanca LJL - Steve Sikes
-
Options: [Personal - "1 ~ | Answers: [Personal -85
Fiters: | New Checks Columns | Selection
~  Batch - # Employee Employee Name Hidden Columns Visible Columns
. . Deduction Disbursements -~ Batch - Entry #=
STEVE-1  Barnfield Barnfield, Mollie K| |peductons (Employes) | [Employee
STEVE-2  Chase Chase, Samantha gegu:ons ang Pxes %pég:l-‘;e} , Er:pl&yget:ame (Last Name First)
' eductions and Taxes oyee; eck Da
STEVE-3  Edwards Edwards, Frank Deductions YTD (Employes) 45 [NetPay
N R i Deposit Total (Direct Deposit) Entry #
STEVE- 4 Garcia Garcia, Andrea L. Description Merge &
Direct Deposit Reference {Last) Created (DateTime)
o e e Created By

Cancel

Bn

SMUIOId1lL ANV SdIlL 1T70d4AVd
£919]9Q 10 PIOA

terActiv

CONFERENCE
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£919]2Q 40 pIOA

A Batch-# Employee Employee Name Check Date Net Pay [ Entry # Merge # Reference(s)
[E/STEVE-1  Barnfield Barnfield, Mollie K. 4/15/2023 102.12 2382
E/STEVE-2  Chase Chase, Samantha D.  4/15/2023 1,769.08 2 2383
[E/STEVE-3  Edwards Edwards, Frank 4/15/2023 872.47 3 2384
[E/STEVE-4 Garcia Garcia, Andrea L. 4/15/2023 946.30 4 2385
K [ntexActiv
105
O
>
<
1] "
Entry # o 2.
N -
New checks -
Check Form - Q
O -
(]
Demo Casa Blanca LIL - Steve Sikes > U
= M
L] o =
A BB AV )
Read Save Repart Previous Mext ;: ”
Checldffor Demo Casa Blanca LIL 2 o)
(7]
Employee: |Gra11-I ] | |James C. Gray
Description: |
£ InterActiv
106
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"Merge #" replaces
"Entry #

Check Form

r Demo Casa Blanca LIL - Steve Sikes

F.L 0. .

Read Save Report

Va4

Previous Mext

£919]2Q 40 pIOA

Employee: |Barnﬁe|d 3 | |Mollie K. Barnfield

= = -

Description: |

EEEEEEEE

107

Common Questions and Problems

PAYROLL TIPS AND TRICKS

v
v
v

-Where did my check lines go when |
posted them to AP?

Q IntgrAFtiv

108
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Check Line View Options

Answers: |Per5onal

1B %

‘J,‘ -

U
o
<
-
=M
Columns  Selection - n
Hidden Columns Visible Columns © : :
401K Enroliment (Attribute) -~ Check* (]
401K Enrolment Date {(Attribute) * Line Mumber= - I
401K, Enrolliment Description {Attribute) Employee Code o 1)
Affect Check Employee Mame (Last Mame First) S
FRCode - =3
Check Date
Wark Date =
Source Amount - m
Rate Amount
Docult Sroound ¥
AP Control N
AP Invoice # &
.
I, InterActiv
CONFERENCE
109
L
3]
S -
- - -
Check Lines for Demo Aspire o m
Options: [Persunal v‘ =4 — O
Fiters: | Check Date Range (1/1/2023, 12/31/2023) x v| Lookup: | - x
Check Line Employee Employee Name PRCode v  Che... WorkDate Source Rate Result AP Control AP Invoice # ©
BEB-1 1 Alvarez Alvarez, Lydia Katherine ~ Pay.Reg 3/24/2023  3/13/2023 3109  14.5000  450.81 » F
@LB -1 2 Alvarez Alvarez, Lydia Katherine  Pay.Reg 3/24/2023  3/17/2023 8.58 14.5000 124.41 Yy
S 3 Avarez Alvarez, Lydia Katherine  Ded.401K 3/24/2023  3/19/2023 0.0000 0.00 401K - mme
Ejs-1 4 Alvarez Alvarez, Lydia Katherine  Tax.USA 3/24/2023  3/19/2023 575.22 52.68 941Taxes 3/24f2023 o ’
%LB -1 5 Alvarez Alvarez, Lydia Katherine ~ Tax.MedEEPercent 3/24/2023  3/19/2023 575.22 1.45 8.34 941Taxes 3/24/2023
Es-1 6 Alvarez Alvarez, Lydia Katherine ~ Tax.MedERPercent 3/24/2023  3/19/2023 575.22 1.45 8.34 941Taxes 3/24/2023 - w
%LB -1 7 Alvarez Alvarez, Lydia Katherine  Tax.SocSecEE 3/24/2023  3/19/2023 575.22 4.2000 24,16 941Taxes 3/24/2023 :. m
Es-1 8 Alvarez Alvarez, Lydia Katherine  Tax.SocSecER 3/24/2023  3/19/2023 575.22 6.2000 35.66 941Taxes 3/24/2023 o)
%LB-! 9 Alvarez Alvarez, Lydia Katherine  Tax.FUTA 3/24/2023  3/19/2023 575.22 0.0060 3.45 940 L <
%LB -1 10 Alvarez Alvarez, Lydia Katherine  Tax.SUTA.TX 3/24/2023  3/19/2023 575.22 2.7000 15.53 (7,
.
I, InterActiv
CONFERENCE
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I3 Activit . L’
- S Check Lines = Q
4 222 X B . i -
A7 5 e &l x| The Bible of Payroll AR ;=
> Payments A 0 —
> Goverrment Check Lines for Demo Aspire L 0
Reports -— x
> Setup & Options: [Pefsonal v‘ =4 ©
$ Accounts Receivable Fites: |2 CheckDate Range (3/24/2023, 3/24/2023)|? Group (Compensaton)| X v| Lookup: | | ? F
[¥ Contracts Processing -— D e
1 Fied Assets Check Line Employee  Employee Name PRCode v CheckDate WorkDate Source Rate  Result :- :
ELB-I 1 Alvarez Alvarez, Lydia Katherine  Pay.Reg 3/24/2023 3/13/2023 3109 14,5000 450.81
i e R EB-1 2 Avarez  Alvarez, LydiaKatherine  Pay.Reg 3/24/2023 3/17/2023 8,58 145000 12441 | m
? Employees Bs-2 1 Jacchs  Jacobs,MarleySarzh  PayReg  3/24/2023 313/2023 1250 10,0000 125,00 U m
Notes B-2 2 Jacobs  Jacobs,MarleySarah  PayReg  3/24/2023 3142023 1267 10,0000 126.70 [2)
Dille ety [BB-2 3 Jacobs  Jacobs, MarkeySarah  PayReg 3242023 M3 984 100000 9840 x
Papolitins Bjtest-2 1 Bamfield  Bamfield, MolieKay ~ Pay.Salary  3/24/2023 319023 4000 22358 89423 @
) Leave Plans
v Checks
Check e 5
Total: 6 Tm;eleched: 6 Source: 114.68 Result: 1,819.55 | Order: *Check Date
£ InterActiv

WHO SAID THE QUOTE?
“Knowledge is Power.”
Francis Bacon
1597
I, InterActiv
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InterActiv

CONFERENCE

THANKS FOR JOINING!

Tips & Tricks to Help
Troubleshoot
Your Payroll

Elizabeth Hudspeth & Steve Sikes

support@accountingware.com

https://accountingware.com/help
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