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Using Post to GL 
in Fixed Assets

S H A U N  L E D B E T T E R

Disclaimer
A  F E W  T H I N G S  F I R S T

This presentation is for information only. 
Evaluate risks before acting based on ideas from this presentation.

This presentation contains opinions of the presenters.
Opinions may not reflect the opinions of AccountingWare.

This presentation is proprietary.
Unauthorized release of this information is prohibited.
Original material is copyright © 2023 AccountingWare.
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Shaun 
Ledbetter
I M P L E M E N T A T I O N  T E A M

• High volume of manual calculations 
and validations 

• Manual journal entries to create and 
correct assets 

• Inefficient drill down to original asset 
costs

• Many painful hours spent reconciling 
fixed assets in spreadsheets

• YUCK!!! 

Fixed Asset Accounting
T H E  T Y P I C A L  E X P E R I E N C E
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• Easily post asset costs from AP invoices or 
CIP

• Drill-down to the original purchase 
invoice

• Add additional asset costs without manual 
entry

• Self-correct your assets using the Post to 
GL process 

• Flexible asset retirement process

• Reconcile your fixed assets in 3 easy 
steps!

Fixed Asset Accounting
A F T E R  M A S T E R I N G  P O S T  T O  G L  I N  A C T I V I T Y H D

• Start Your New Assets Off Right

• Add Additional Asset Costs with Ease

• Let ActivityHD Do the Math For You

• Give Your Assets a Proper Sendoff 

• Stress Free Three-Step Asset Reconciliation

Fall in Love with Fixed Assets
L E T  A C T I V I T Y H D  P O S T  T O  G L  T A K E  C O N T R O L !  
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Building a Solid 
Foundation

C R E A T I N G  A S S E T S  I N  A C T I V I T Y H D

• Multiple Options for Adding Asset Costs

• You can use the Post to GL Option

• Reference an AP invoice line

• Add offset account(s)

• Great for posting from CIP accounts

• Assign date driven attributes like 

location and department

• Gives a more detailed view of asset 

inventory

• Correct Asset Class selection provides 
you lots of time saving defaults.

• Asset Account

• Calculation Control

• Accumulated Account

• Deprecation Expense Account

• Useful Life Years and Months

• Can be changed from default

Starting Off Right
A D D I N G  N E W  A S S E T S  I N  A C T I V I T Y H D
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Be consistent 
with your 
asset codes

Select your class code.  
Remember, this will 
default accounts used 
for asset postings, 
calculation control, and 
asset life.

Acquisition date 
can’t be later than 
the In Service date.

Add a salvage 
value if desired.
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SLet’s discuss the Post 

to GL option and how 
to use it further

• Post to GL replaces manual entries

• If Post to GL is used you must add an offset 
account

• Where your “credit” entry is recorded

• This is useful when:

• Adding assets from CIP

• Adding an asset that was previously 
expensed

• Not useful when:

• Asset cost was already posted to the 
asset account

Navigate Decisively
W H E N  T O  U S E  T H E  P O S T  T O  G L  F L A G
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Reference to AP invoice 
makes drilling to original 
purchase a breeze.

Using Post to GL 
option to reclass 
the asset from CIP.

Make sure your asset cost 
date is not later than the 
in-service.

Use this setup when 
adding assets from 
CIP or other 
accounts.
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Simply enter 
your asset cost 
and the date.

Optional AP 
invoice reference.

Use this setup when adding 
assets that have already been 
posted to the asset account.
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Easy Assignment
A S S I G N  A T T R I B U T E S  T O  A S S E T S

• Attributes can be date driven or non-
date driven

• To add attributes to new assets

• Click “No Current Value”

• Enter the current date

• Select the desired attribute item

• Click the “Close” box
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All this information is based 
on Asset Class selection and 
setup. These can be changed 
as needed.

Defaults from the 
In-Service date

Keep your Asset Class 
setup updated.  This 
will save you time with 
asset entry.
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Click “Save” and 
you are done!
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Room for Expansion
A D D I N G  A S S E T  A D D I T I O N A L  A S S E T  C O S T S  I N  A C T I V I T Y H D

• Add additional in the Asset Cost Detail 
section 

• Click the “+” to add a new line

• Add your asset cost detail

• Add invoice line detail if applicable

• Select the Post to GL checkbox if needed

• Add an offset account 

• Then click “Save” to save changes

• Ledger Cost Detail section used to add useful 
life to the asset

Overhaul Your Assets
S I M P L E  A S S E T  C O S T  C H A N G E S
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You have the the Post 
to GL option available 
to reclass to the asset 
account if needed.

Add a reference to an 
invoice line where 
applicable.
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Great tool for budgeting! 

Notice this is a projection, 
not based on actuals.

Behind the Curtain
U S I N G  T H E  P O S T  T O  G L  W I Z A R D  I N  A C T I V I T Y H D
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• Calculated Dates = Override Dates you 
choose

• Allows you full control of the period 
corrections post in

• Original Dates = Orignal Asset GL Post 
Date

• Corrections post in original period

• Consider if the period is closed

Calculated vs Original Dates
P o s t  t o  G L  W i z a r d  B a s i c s

• Original Account posts reversals where 
original entry was posted

• Calculated Accounts = Override 
Accounts you choose

• Not recommended using this setting 
with override accumulated 
depreciation account

• Reversals with overrides can bring 
accounts out of balance

Calculated vs Original Accounts
P O S T  T O  G L  W I Z A R D  B A S I C S
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These values 
default for you!

Make sure to click 
“Save” and name 
your saved answer 
distinctively

Only use this 
area when doing 
corrections
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Click “Finish” 
and your done!

ActivityHD creates all your 
asset postings in 1 process!
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Stay The Course
T R U E  M E A N I N G  O F  E R R O R S

• ActivityHD is doing the math for you 

• Calculates what the net book value 
should be based on current setup

• Errors occur when this calculation 
doesn’t match current asset GL detail

• Gives YOU the option to choose:

• GL post dates for corrections

• New account codes, if needed
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C o m m o n  P o s t  t o  G L  E r r o r s

Common Post to GL Errors What Does This Mean? How Can I Troubleshoot This?

Earlier calculated depreciation 
does not match the posted 
total

Could be that one or more months of 
depreciation are missing.

Review your asset GL detail to locate the 
missing month(s).  Run the Post to GL 
process to post depreciation for the date 
range(s) needed.

Earlier calculated asset costs 
do not match the posted total

This indicates that the asset costs were 
not posted within fixed assets.

Verify no manual entry exists for the 
asset.  If not, run the Post to GL process 
using the acquisition date for the date 
range to post asset costs.  

GL Date not found in GL 
Calendar

Indicates that the GL calendar period 
available for the posting, or the asset end 
of life date extends beyond the last 
calendar period available.

Check the calendar setup under GL to 
ensure the period(s) you are posting to are 
setup and open.  If not, you will need to 
add the additional periods.

Invalid Account code for either 
an Asset, Deprecation, or 
Retirement Posting

This error will indicate the specific 
account that is either invalid or has been 
obsoleted.  

Any account in the error can be located on 
either the asset or retirement tab of the 
asset.  Highlighted yellow accounts will 
indicate invalid accounts.

• Specific Post to GL options may be used 
for corrections

• May not be the same as options used 
for monthly postings

• Can lead to unintended effects

• Applies when:

• Using Original GL Dates

• Using an override account code

• Using override GL dates

• Handle corrections separately from 
monthly Post to GL process

Word of Caution
L I M I T  A S S E T  S E L E C T I O N  W H E N  D O I N G  C O R R E C T I O N S
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This information is key! 
Use Ctrl+A+C to select 
and copie errors to Excel

Common Post to GL Errors What Does This Mean? How Can I Troubleshoot This?

Earlier calculated 
depreciation does not 
match the posted total

Could be that one or more 
months of depreciation are 
missing.

Review your asset GL detail to 
locate the missing month(s).  
Run the Post to GL process to 
post depreciation for the date 
range(s) needed.
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YNote that Jan and Feb 2023 
depreciation is not recorded.
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Use the missing 
depreciation dates as 
the posting date range.

Use an override date 
if the prior periods are 
closed.

Happy Retirement!
R E T I R I N G  F I X E D  A S S E T S  I N  A C T I V I T Y H D
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• You can partially or fully retire an 
asset in ActivityHD

• Partial retirement retires a percentage 
of the asset value

• Great for impaired fixed assets

• Sell a portion of an asset (building)

• Full retirement retires the full asset 
value

• Permanent retirement

Partial Versus Full
F L E X I B L E  A S S E T  R E T I R E M E N T  I N  A C T I V I T Y H D

• Reason code for the retirement

• Becomes part of your asset 
record

• Use any retirement type for full 
retirement

• Option to allow partial 
retirements

• Can set a default gain/loss account

• Great for multi-user setup

• Optional to allow proceeds or not

• Can set the bank account

• Good for Asset Retirement Report

• Impairment loss reporting

• Reconciling gain/loss or 
proceeds received

Retirement Planning
B A S I C S  O F  R E T I R E M E N T  T Y P E S
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Select to allow partial 
retirements and add a 
gain/loss account 
specific to impairment 
losses
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Set your 
retirement type.

Check Post to GL to 
post the retirement 
entries for you!

Enter either a 
percentage or amount 
less than 100% of the 
value.

Make sure to click “Save” 
when you are done!
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Look at this beautiful 
accounting.  All done by 
ActivityHD!

The asset has no 
retirement date, since 
it was partially retired.
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retirement type.

Set your 
percentage 
retirement to 100%.

Set the Post to GL 
option to handle all 
your entries!

Click “Save” to complete!
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TAll the calculations 
handled by ActivityHD!  No 
manual journal needed.

Since the asset is fully 
retired, the retired date 
populates automatically. 
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• Retirement lock prevents further 
retirement entries

• Use once the asset is retired in full

• Confirm the asset is “zeroed” out

• Can be removed if needed

• Obsolete removes the asset from the HD 
View

• Use retirement lock, then obsolete your 
assets

Retirement Lock vs Obsolete
O R D E R  O F  O P E R A T I O N S

Reconciling Assets in 
ActivityHD

S I M P L E  T H R E E  S T E P  R E C O N C I L I A T I O N  W I T H  A C T I V I T Y H D
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Keys to Success
R E C O N C I L I N G  F A  I N  A C T I V I T Y H D

• Avoid posting manual journal entries

• Manual journals are not reflected 
on the asset detail

• Make corrections to the asset 
instead

• Remember to reprocess Post FA to GL

• This will self-correct your assets

• Choose the right reports to reconcile

F i x e d  A s s e t  R e p o r t i n g  P l a y b o o k

Fixed Asset Report Good Choice For Reconciling Budgeting Inventorying

Asset GL History 
Report

Seeing CURRENT or PRIOR asset costs, 
retirements, and depreciation from the Fixed 
Asset package posted using the Post to GL 
process. X

Depreciation 
Schedule

Projecting depreciation for FUTURE periods 
based on the current asset setup.  This is also 
a good way to see the FUTURE effects of 
changes to your asset setup. X

Assets Listing

Giving you a snapshot of the setup of your 
fixed assets as of a date your specify with the 
options to include attribute, cost, retirement, 
memos, and timestamps. X
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Step 3 Verify the two match!

Step 2 Run a Trial Balance for Fixed 
Asset Rollup

Step 1 Run the Asset GL History 
Report

Done and Dusted
R E C O N C I L I N G  F I X E D  A S S E T S  I N  3 - E A S Y  S T E P S
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Create your 
saved answer 
with these 
options!

Sort and subtotal 
by asset account

Make sure you un-
check Include Voided 
Detail and Show Assets
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Use your rollup as 
a grouping for 
comparative totals

Create a saved answer 
with these options!
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“I do not want the peace 
which passeth understanding, 
I want the understanding 
which bringeth peace.”

– Helen Keller

• No more manual entries and complex 
reconciliations for Fixed Assets

• Let ActivityHD FA Post to GL handle:

• Asset cost additions

• Depreciation calculation and entry

• All your asset retirements

• Validating your asset data for you

• Use the simple 3-step reconciliation

Find Peace of Mind  
H O W  D O  Y O U  G E T  T H E R E ?
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T H A N K S  F O R  J O I N I N G !

Using Post to GL 
in Fixed Assets

support@accountingware.com

https://accountingware.com/help 

Shaun Ledbetter
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