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Disclaimer

A FEW THINGS FIRST

This presentation is for information only.
Evaluate risks before acting based on ideas from this presentation.

This presentation contains opinions of the presenters.
Opinions may not reflect the opinions of AccountingWare.

This presentation is proprietary.
Unauthorized release of this information is prohibited.
Original material is copyright © 2023 AccountingWare.

™, InterActiv

State of Procurement

COVID-19 pandemic in 2020 led to
production and shipping slowdowns

56% of CPOs indicated that key
suppliers were bankrupted or
hampered

Major disruption in the supply chain
persisted into 2021

32% CPOs indicated that they lost
revenue due to supply shortages

Source: 2021 Deloitte Global Chief Procurement Officer Survey

l:. InterActiv
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State of Procurement

RISING INPUT COSTS

- Inflation peaked in June 2022 at a
9.1% 12-month rolling average.

- 53% of small businesses had inflation
as top concern as of Q4 2022.

- Increased scrutiny of expenditures

- Or?anizations reevaluating internal
policies and procedures for
purchasing
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Sources: U.S. Bureau of Labor and Statistics
U.S. Chamber of Commerce Small Business Index
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State of Procurement

TOP CPO PRIORITIES

78% 76% 73%

Driving operational Reducing costs Innovation within
efficiency internal operations

®; InterActiv

Source: 2021 Deloitte Global Chief Procurement Officer Survey
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The Way Forward

REFINING YOUR PURCHASING PROCESSES

- Proactively maintain purchasing
operators

- Strengthen and streamline approvals
- Equip your internal control toolbox

- Consolidate your credit card

processing
- Add value to your compliance
solutions
I, InterActiv
I InterActiv

Smooth Operators

PROACTIVE OPERATOR MANAGEMENT IN ACTIVITYHD
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Steps to Success

PROACTIVE MANAGEMENT MADE SIMPLE

S‘tep 11| Check Your Operator Data Links

Step /. Review Email Notifications

<(=0) ¢} Maintain by Using Filters

I, InterActiv

Linking Up! Fonterfcty

THE POWER OF DATA LINKS

. Links department aSSignmentS 'to uSer | Operator - "Shaun Ledbetter” for Demao Aspire - ACW - admin_sledbetter — (]

. _ . . A .| A v
Allows user to use self-serve to g | B-LB B A~
approve Operator for Demo Aspire

- Keep Operator email addresses ame: Famicdeie |
updated Data Links: Add « Remove Data

Authorized User - ACW - Shaun Ledbetter

- Keep your Operator listing free of
obsoleted users

- Combine with security views to tighten
purchasing access

Operator Motifications Data Links Attachments  Other
Edit

10
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Email Notifications Simplified

Notification Method Good Choice For Completed Needed Disapproved
Users with Purchasing permissions or Admin
permissions to see notification for all
Email, All orders/invoices and troubleshoot issues. X X X
n
Email, Limit by Notifying all Department Operators only for the Oof
Department department listed on the order/invoice. e X X
o4
Email, Limit to Ord/Inv  Notifying only the Operator listed as the o
Owned by Me order/invoice owner. = X
Email, Assigned Level orNotifying Dept Operators assigned the required
Higher (Limited) approval level or higher at the same time. @ X
L
Email, Assigned Level Notifying Dept Operators who are required B
Required approvers on an order/invoice at the same time. g X
Notifying Dept Operators who are required %
Email, Assigned Level approvers on an order/invoice after prior level
Required and Delayed approval is completed. X

11

Smooth the Ride

Common issues avoided with filters

Operators unlinked to an
authorized user

Department with obsolete
approver or operator
Review periodically to keep Operators
in tip-top shape

Feel free to ask us for help with
setup!

®, InterActiv
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The Missing Link

FIND OPERATORS NEEDING AUTHORIZED USER DATA LINK

Operators for Demo Aspire

Looks only for the

Filters: | Operators Unassigned to Authorized User X . .
— E:&l Authorized User Data Link
A Name Dept Email Data Links

1

@ Gray, James C. SvcDallas jgray@nomail.com
E]SIatE.NIisun M. SvcDallas aslate@nomail.com | Operator - "Slate, Allison M." for Demo Aspire - ACW - admin_sledbetter ~ — o X
rz--o.p. 2 A Vv
New Read Save Report | Previous Next

¥ The Operator should be Data Linked to an Author

Operators can have data Operator for Demo Aspire ‘ o
links for items other P .

Dataliks: |Add v | [Remove | | Dats

than Authorized User

Operator Notfications  Data Links  Attachments ~ Other
Edit

™, InterActiv
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The Missing Link

FIND OPERATORS NEEDING AUTHORIZED USER DATA LINK

: \ Operator - "Slate, Allison M." for Demo Aspire - ACW - admin_sledbetter - O *
Operators for Demo Aspire » . p
P P 2 B-RB. 2. AV
New Read Save Report Previous MNext
Filters: |Operators Unassigned to Authorized User X - Lookup:
1> The Operator should be Data Linked to an Authorized User.
A Name Dept Email Data Links R e
2 Gray, James . SucDalis joray @nomal.com i Operator for Demo Aspire
[ Slate, Allson M. SveDallas aslate@nomail.com Name:
DataLinks: | Add = Remove Data
Operator  Notifications  Data Links Attachments  Other
Edit



4/28/2023

A 0 2( C
D A D D P » » 0 D
-0 B - AV e "Add’' b anda sele
. Mew  Read Save Report Previous Mext
1> The Operator should be Data Linked to an Authorized User. A O aYe a
Operator for Demo Aspire
A a a a a
ame: 3 doup O M3
Datalinks: [Add v | |Remove | | Data O < [ e CO C
AP Contact
AP Location A A A
AP Vendor <. O . O dllg
AR Contact
AR Customer
AR Location
AR Salesperson
Authorized User
BR Bank
BR Contact
CRM Contact
Operator  Nc CRM Customer ther
Edit CRM Location
- )
Departments for Demo Aspire 3¢D
Filters: Lookup: | [Jindude Obsolete m
A Mame Description levels Inventory  Immediate... Commitments q
E“ m Information Technology 4 Commitments
|2 SCFTA Finance Finance Department 3 Commitments H H f I
[ svepallas Dallas Service 2 Commitments The Warnlng tells you WhICh
[ Theater op Theater Operations 3 Operator IS Obsolete
Cperators Approval Rule =in
L L L}
Approval proval Range Required Approval Levels
Line | Operator Level Limit Master ~ f\e At Least Less Than| Level 1 Level 2 Level 3 ~
1 ACW -Barbara Anderser r 100.00 5,000.00 W r r
2 Mason Edwards r 2 5,000.00 10,000.00 W I3 r
3 Shaun Ledbetter r / 3 10,000,00 = v 2 _——
4 demouserl 1 r |
Sebiome Eoibk 2 [
r s 3 ¥ n
Warning:
This Operator has been marked Obsolete. v m
v Buffer %: 0.00] Min: [ 2500] Maw [ 10000 —
I

Department  Biling Address Datalinks Purchases Orders Other

®, InterActiv
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Strengthen and
Streamline Controls

INCREASE VISIBILITY WITH EFFICIENCY USING ACTIVITYHD

17

FIG. 29 WHAT ARE THE PRIMARY INTERNAL CONTROL WEAKNESSES THAT CONTRIBUTE TO OCCUPATIONAL FRAUD?

ernal

Lack of internal controls 2%

Lack of management review 16%

Poor tone at the top 10%

Lack of competent personnel in oversight roles g%
Other 7%

Lack of independent checks/audits ot

Lack of employee fraud education kil /
Lack of clear lines of authority 2%
Lack of reporting mechanism <fh r InterActIv
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WHAT ARE THE PRIMARY INTERNAL CONTROL WEAKNESSES THAT CONTRIBUTE TO OCCUPATIONAL FRAUD?

Lack of internal controls 2%

Qverride of existing controls 20%

Lack of management review 16%

Poor tone at the top 10

Lack of competent personnel in oversight roles 8
Other 7%

Driving Internal
Controls

The 2022 Association of Certified Fraud
Examiners Report to the Nations cites the
following 3 leading weaknesses for fraud

Lack of Internal Controls
Override of Existing Controls
Lack of Management Review

CFEs estimate organizations lose 5% of
revenue to fraud each year

Median loss in for the cases studied in
2022 was $117K.

™, InterActiv

The presence of anti-fraud controls
is associated with

‘L AND  ©
\

LOWER QUICKER
fraud losses fraud detection

Increased management

review procedures

Nearly HALF of cases
occurred due to:

Lack of
internal controls OR

organizations
IED their anti-fraud
following the fraud.

Increased use of proactive
data monitoring/analysis

The presence of these
types of controls
decrease overall fraud
losses and shorten the
time in which they are
discovered.

These controls offer a
proactive approach to
protecting organization
regardless of size and
setup

Override of
existing controls

®, InterActiv
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Approval Limits

Line | Operator
P 1 ACW -Barbara Anderser

2 Brett Burgess

3 Shaun Ledbetter

4 Gray, James C,

5 Mason Edwards

& Hope, Emily K.

7 Slate, Allison M.

Approval Rules
M4 4 r P+ =
Approval Range

U T

Required Approval Levels

Line At Least Less Than
P 1 100.00

5,000.00 |

2 5,000.00
3 15,000.00

15,000.00

Level 1 Level 2 Level 3
3 r
v [
r [w

4/28/2023

Approval limits should be rarely used
Need 2 approvers to cover full
range
Complicates approval workflows
Prevents full approval if used at
the highest level

Add approval level(s) if you have less

than 4
Use the approval range as a limit

I, InterActiv

Level Assignment

Operators
MH4r M+ -

Approval

Line | Operator
1 BrettBurgess
2 ACW -Barbara Anders:
3 Mason Edwards
4 shaun Ledbetter
5 Gray, James C,
& Hope, Emily K.
7 Slate, Allison M,

Limit

U i

Be consistent between your
departments

Consider company size/structure
Don't “over assign” approvers
Create an organizational standard

Have at least 1 approver for each level
on the department

Make sure you have a Master
approver on each department

l_'. InterActiv
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Master Approval Authority

Consider this an “emergency approver”

Does not have to be an existing approver

Should be very limited in assignment
High level of organizational authority
Consider segregation of duties

Why limit the usage of Master approval?
Overrides normal approval processes
Single operator has full-authority
Awkward looks from auditors!

I, InterActiv

Approval Rules

o Keep approval ranges simple
Approval Range Required Approval Levels .
i R Use each required level at least once

Wi} 5,000.00 v r

. = Consider removing unused levels

g v When setting required levels consider:

Higher level Operator can approve
orders at lower levels

Lower-level approvals are optional
when only higher level is marked

Negative orders correspond to the
positive ranges

Q InterActiv




4/28/2023

L# uonsany
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Operators Approval Rules (@]
H4r M+ - [ 0 L I -
Approval Approval Range R . oval Levels _-
Lindl| Operator Level Limit Master ~ Line At Least Less Than| Level 1) Level 2§ Level 3 | Level 4 ~ <
3 ACW - Barbara Anderser 2 r 1 100.00 5,000.00 I r r (I
2 Brett Burgess r 2 5,000.00 1500000 [ r r ¥ o
3 Mason Edwards r B 3 15,000.00 r r v r
4 Shaun Ledbetter r m
5 Gray, James C. 1 r Z
6 Hope, Emily K. 3 r
7 Slate, Alison M. 4 I o
o 4
. . 7
Level 2 is assigned but P
unused in the required o
i >
levels grid. -
o
<
I, InterActiv
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Operators Approval Rules O
4 rr+ - MHA4rr+-=-v -] v
Approval Approval Range Required Apgroval Levels —
Line  Operator Level Limit Master ~ Line At Least Less Than| Level | Level 2 [fLevel 3 | Level 4 < I
1 ACW -Barbara Anderser 2 r 1 100,00 5,000.00 v ) V_ r r m
2 BrettBurgess r I 2 500000 1500000 W | f r o
3 Mason Edwards r 3 15,000.00 r '3 '3 O
P 4 Shaun Ledbetter - m ”
5 Gray, James C, 1 r g °
6 Hope, Emily K. 3 |— o
7 Slate, Alison M, 4 [ O
> M
(%)
4 Check the level 2 =
: P
box on the desired >
ranges. =
o
Z
I, InterActiv
26
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]
Operators Approval Rules
M4 pr M+ = 4 r b+ =
Approval Approval Range Required Approval Levels [ ]
Line | Operator Level Limi Master ~ Line At Least LessThan| Level 1| Level 2 | Level 3 | Level 4 ~
» 1 ACW -Barbara Anderser 2 i » i 100,00 5,000.00 i r r r
2 BrettBurgess r ) 5,000.00 15,000.00 v W r v
3 Mason Edwards r 3 15,000.00 r "2 I -
4 Shaun Ledbetter r -
5 Gray, James C. 1 v
& Hope, Emily K. 3 v
7 Slate, Alison M. 4 v
. v
Every approver is a
" ”n .
Master” approver. This
allows them to approve
anything.
- Iy
27
[ A J
]
L
Operatars Approval Rules
MHa4rH+tE=-v M 4r M+ -=
Approval Approval Range Required Approval Levels A
Line  Operator Level Limit Master ~ Line At Least Less Than| Level 1| Level 2 | Level 3 | Level 4 ~
1 ACW - Barbara Anderser 2 r 1 100.00 10,000.00 W "2 r r
2 BrettBurgess r » 2 10,000,00 20,000.00 r = = r
3 Mason Edwards r 3 20,000.00 r "2 "2 =2
4 Shaun Ledbetter r
5 Gray, James C. 1 r
1 & Hope, Emily K. 3 r
7 Slate, Alison M. 4 v >
" n
Remember “Master 0
. e
authority is “emergency
” . .
approval.” Limitto 1
operator per department.
- A
28
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Operators

M 4> M+ =

Approval

Approval Rules

M 4pr b +=v
Approval Range

Reguired Approval Levels

NOILVYHLSNOWINWZAd AILOVYHILNI

€4 uonsand

,X

Reminder to make sure
you have a “Master”
approver selected for the
department

Remove the limit from the
highest level approver since
the range is $15k or higher.

Line | Operator Level Limit Master ~ Line At Least Less Than| Level 1 Level 2 Level 3
1 ACW -Barbara Anderser 1 100.00 5,000.00 v I -
2 BrettBurgess S conn oo 4c o0 oo [ —
3 Mason Edwards 1 I 15,000.00 ¥ v I
4 Shaun Ledbetter
5 Gray, James C. 1
L, Eroil b 2
DI 7 Slate, Allson M. 3 25,000.00
The limit on your highest
level prevents orders over
$25k from being approved,
. " n”
without a “Master” approver.
I®, InterActiv
= 9
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Operators Approval Rules -] v
LR R 4> p+ = —_
Approval Approval Range Required Approval Levels < I
Line | Operator Level Limit Master ~ Line At Least Less Than| Level 1 Level 2 Level 3 m
1 ACW -Barbara Anderser r i 100.00 5,000.00 "2 r r o
2 BrettBurgess r 2 5,000.00 15,000.00 v v [ m n
3 Mason Edwards r M 3 15,000.00 r = v ”
4 Shaun Ledbetter r g 1)
5 Gray, James C. 1 r
S e : = ° M
I I’ Slate, Alison M. 3 v Z m
(72]
-
X
>
-
o
4

I, InterActiv
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Operators Approval Rules
4P P+= | e

Approval Approval Range Required Approval Levels
Line| Operator Limit Master A At Least Less Than| Level 1 Level 2 Level 3
ACWV - Barbara Anderser ] b1 100.00 5,000.00 v - r
2 Brett Burgess 1,500.00 I 2, a0 15,0000 I ) I
o - y 3 15,000.00 r v "3
4 shaun Ledbetter
5 Gray, James C.
& Hope, Emily K.

7 Sete, Alsen The limit can be more
effectively applied by
adding another approval
level and range.

b# uonsand

| o InterActlv

Operators Approval Rules
LI L O H4rMH+-—
Approval Approval Range Required Approval Levels
Line | Operator Limit Master ~ At Least Less Than| Level 1 | Level 2| Level 3 | Level 4
1 ACW -Barbara Anderser 100.00 1,500.00 v
2 Gray, James C, 1,500.00 5,000.00 -
3 Shaun Ledbetter 5,000.00 15,000.00
- rerpp— 2.000.00 -
5 Mason Edwards

X e

1
2
& Hope, Emily K. 3
7 Slate, allison M. 4

W
0
(7,
=
v
q
)
(y)
=7
'y
o

N

Remember higher level

Operator can approve at a Addlngtan thtra level I
lower level, so level 2 still Separates the approva

has a $100-$5k range ranges and notifications.

I, InterActiv
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Approval Rules
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Buffer

FOR THE LITTLE CHANGES..

- Helps address small differences between
b b - the approved price and the actual price.

Approval Range Required Approval Levels

4

o] Mttemst] oo Tove t | Levei? | teva3 Usually from Freight and Tax estimates.

1 0.00 5,000.00 v r (I

2 smom B [ O[] ™ - Permits a set allowance for variation from
the amount that was approved vs what
was invoiced before requiring additional
approval.

500 t [ 5] Maxi | - The buffer can be based upon the

following requirements:
- Percentage (%)
- Minimum (Min)
- Maximum (Max)
I, InterActiv

Examples

Consider the following values:
Buffer %: 5.00 | Min: 20.00 | Max: 500.00

The following table shows the effect of these values depending on the purchase order amount.

Applied Buffer Amount
Approval Buffer Amount = After %/Min/Max
PO Amount PO Amount * Buffer % Comparison | Comment

$200 $10 $20 | Minimum applied

$2,000 $100 $100 | Buffer % applied

520,000 51,000 Maximum applied

$200,000 $10,000 Maximum applied

I InterActiv
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Restrict Operators

| Department - “Alpha” for Demo Casa Blanca SL - Mason Edwards

A1 BEE 2y

Read s Report

Department for Demo Casa Blanca SL
Name: Desaription: [Aloha Company

Degartment 6L Account Masks

Shipping Address: Lizbilty 2100-0-000-01-2
Approval Levels: Expense:  |__-1-__01-_
] Commitments

Omventory

[ immediate Invoicing and Receiving
[JRestrict Operators

[ Restrict Vendors

Default Attributes

Required Approval Levels
LessThan| Level1 | Level2 | Level3
500000 [ r

2 r 2

5.00] Mn: | 500 Max: | 5.00

I, InterActiv
epartment Biling Address Data Links  Purchases Orders : '
Edit

7 Department - "Alpha" for Demo Casa Blanca SL - Mason

'[l n/e. The Restrict Operators setting allows you
Bof 8 ot to restrict which operators can enter

Department for Demo Casa Blanc: standard purchase orders or

mame: [ | oesapton miscellaneous purchases for a

E—— department

N Allows for a tighter control on who is

O commiments able to purchase for what department

[ inwentory

. and lowers the opportunity for entry
Immediate Invoicng and Receiving

errors during the PO and Invoice creation
[ restrict Vendors pI’OCGSS

I InterActiv
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Consolidate Your
Credit Card Processing

USING AGENTS IN ACTIVITYHD PURCHASING

37

Basics of Agents

GET STARTED

- Agent is someone who purchases

on behalf of a company
- Using company credit card
- Reimbursed purchases

- Provides more detail on employee

spending
- Purchases are tied to the
Agent

- Shows actual purchase vendor
not the card/employee vendor

 Multiple ways to add transactions

- Purchase Orders
+ Manual Purchase Entry
* Imports

- History included on the

Purchasing Department

®; InterActiv
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Setting Up Agents

EASY SETUP WITH ACTIVITYHD

2 B A A v‘ 3 e
A - Add a name that clearly identifies the
rumu Agent for Demo Aspire agent

Name: |VISA-Shaun Desaription:  |Shaun Ledbetter Visa . .

t ——— - Add a full description for the agent
A vendor: Sk - Add the credit card vendor to the AP
[ Post Commitments Project Code: |: Vendor field

Department: l:l Series Type: . .

I - Default invoice vendor when Agent
o transactions are processed

Expense: l:l . [ n

o - Click “Save” and you are ready to go!

Agent Datalinks Other

New

™, InterActiv
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Adding Agent Purchases

Purchase Order for Demo Aspire

| Record Agent purchases on order by
——— B adding an Agent to the Agent field

Purchase Order

Vendor: [Cake » | [cake creations

Attributes

e = ot Ties the purchase to the Agent

Project Code:

Benefits of using orders for Agent

O purchases:

AP Account: ‘zmnmnnnnna S ‘ ‘Acmums Payable |

Flows through your approval

Ol simens | Deectsn Addvess: [0l 3] reghtTems: workflow
Shipment Date: & Corporate Office

1414 Mockingbird Lane

e Decentralizes purchase entry

Purchases
L

Line | Product uom Description
» 1 Food § Food Expense

l_'. InterActiv
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Purchase for Demo Aspire

(2]

Deseription: | Thank you arrangement for Brett Burgess

1 Purchase Motes  Other
Edit

Agent: [VIsAShaun + | [haun Ledbetter visa | Nomber [ 1| pate: [419/2023 ]
Vendor: [House » | [pelas House of Foners ] ment: [Adrin »|  status:
Purchase Attrbutes
[Expense | ouanuty: | 1 vt [ v ]
Product: [Floral | unitCost: | 55.00 Project Code: | v |
vom:  [pozen v|  Amount: | s5.00 | SeriesType: | v[ |

Purchase (more)

Account: [s510-02-00000-4 + | [Fioral Exp,Dallas |
Part Number: | | VISA-Shaun |
Serial Number: | | invoice: | v
Reference: | | Receit: | v

Adding Agent Purchases

RECORDING PURCHASE TRANSACTIONS

* Record purchases by adding
a new purchase transaction

- Benefits of using manual
purchases for Agents:

- Bypasses order approval
workflow

- Can centralize purchase
entry and status changes

I, InterActiv
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File Home  Insert

I

Normal PageBreak Page Custom U] Grdiines (] Headings
Preview Layout Views
Workboal

Pagelayout  Formulss  Data  Review

| Farmula Bar Q [EE @

Zoom 100% Zoomto
Selection  Window _ All

ActivityHD

= E ; [ split i}
= T Hide =
New Arange Freeze 7 Switch
Panes~ []Unhide Nindow Position ' windows »

. Purchasing Agent for Demo Aspire

A Name: |VISA-Shaun

Imported

Purchases @ ~ 4+ -Q &

Description: [Shaun Ledbetter Visa

X|e -

=

Macros

Filters: ‘

- Lookup:

‘ [indude Canceled

Purchase Date

vendor Type Product

Amount Description

{ [2vI5A-Shaun - 2 4/14/2023

SWA Expense Misc Expenses

153.70 0214 5W Airlines

[Eyv1sa-shaun - 3 4/14/2023
[Ejv1sa-shaun - 4 4/14/2023
[ vsa-shaun - 5 4/14/2023
[Z)v15A-5haun - & 4/16/2023
[Zyv15A-Shaun - 7 4/17/2023
[Ejv1sa-shaun - 8 4/17/2023
[£)visa-shaun -9 4/17/2023
2] v154-5haun - 10 4/20/2023
[ v15A-Shaun - 11 4/21/2023
[Ev1sA-shaun - 12 4/23/2023
[£)vsa-shaun - 13 4{24/2023

Misc Expense  Misc Expenses

Uber Expense Misc Expenses
Misc Expense Party
Spedalty

Misc Expense

Expense Party

Misc Expenses
Uber Expense Misc Expenses
Misc Expense Misc Expenses
MiscOffice
Koyal Expense Party

ATT Expense Utilities

Expense  Food

Amzn Expense

Gourmet:

16.37 0314 Quiznos
23.25 0314 Uber
23.67 0314 Amazon
176.04 0316 Specialty Graphix
534.19 0317 Sheraton Hotels
25.00 0317 Uber
11.53 0317 Dunkin Donuts
55.84 0320 Amazon
194.50 0321 Koyal Wholesale
253.31 0323 AT&T
867.56 0324 Gourmet Caterers

saseyaind Juaby bBuippy

I, InterActiv
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Process  Options
Inveice
(®) Create a New Invoice () Edit an Existing Invoice: l:l
IVEndur: ‘WFCred\t I Date: 4/15/2023 Location:  Main ¥ | - | Wells Fargo Credit Card
PO Box 654987
Batch: APPO Amount: 2,710.05 GL Date: 4/15/2023 [ Denver, CO 80127
Main: 800-565-6565
Invoice #: |Apr2023001 [Jon Payment Hold  [] On Merge Hold GL Batch:
Description: ‘Shaun Ledbetter Visa | AP Terms:  (Duelst 3
Purchases
Tnvoice Al |q 4 p |
Line | Invaice | Purchase Department | Date Vendor Product Amount | Description ~
W VISAShaun-1  Admin 4/14/2023 House Floral 55,00 Thank you arrangement for Brett
2 VISA-Shaun -2 Admin 4{14{2023 SWA Misc Expenses 153.70 0314 SW Airlines
¥ VISA-Shaun-3  Admin 4/14/2023 Misc Misc Expenses 16.37 0314 Quiznos
W VISAShaun-4  Admin 4/14{2023 Uber Misc Expenses 23.25 0314 Uber
¥  VISA-Shaun-5  Admin 4{14/2023 Misc Party 23.67 0314 Amazon
M 001891 Admin 4/14/2023 Cake Food 270.00 Food Expense
W vISA-Shaun-6&  Admin 4/16/2023 Spedialty Party 176.04 0316 Spedalty Graphix
¥  VISA-Shaun-7  Admin 4/17/2023 Misc Misc Expenses 584.19 0317 Sheraton Hotels
W VISAShaun -8  Admin 4/17[2023 Uber Misc Expenses 25.00 0317 Uber
¥  VIsSA-Shaun-2  Admin 4/17/2023 Misc Misc Expenses 11,53 0317 Dunkin Donuts
11 M VISA-Shaun - 10 Admin 4/20/2023 Amzn MiscOffice 55.84 0320 Amazon
12 W VISA-Shaun-11 Admin 4212023 Koyal Party 194,59 0321 Koyal Wholesale
13 W VISA-Shaun - 12 Admin 4(23(2023 ATT Utilities 253.31 0323 AT&T v
Selected: 2,710.05
oK Cancel []open the Inveice after Processing

Qd4VZIM 9NISSIO0Ud FIHL ONISN

1uswhed buissaooud
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AP Invoice for Demo Aspire

Batch:

APPO Vendor:

» | [wels Fargo credit card

Entry #:

3 | Description: |Shaun Ledbetter Visa

Invoice
Status:

VISA-Shaun »

Owner:
Agent:

Source:

Approval

[IMerge Hold Dept:

.

| Tnvoice #: [apr2023001

| pate:

(2]

Amount: |

2,710.05 |

Balance:

4/15/2023

Attributes

Project: |

[JPayment Hald Status: ‘ ‘ Submit| - ‘

Project Code: |

o

AP Account: | 2100-01-00000-A 3

Payment [Main

[Accounts Payable

Location:

Wiells Fargo Credit Card
PO Box 554987
Denver, CO 80127

ISA

GL Date:

4/15/2023

GL Batch:

GLEntry:

GL Merge =

GL Detail 4P b+=

Payment Terms

Terms:  [Duedlst Due: 4/16/2023 Basis: 2,710.05

Discounts: [(rone)

Line | Source | Account
1 Invoice 2100-01-00000-A
2P0 5510-02-00000-A
3 PO 5310-01-00000-A

Account Description
Accounts Payable
Floral Exp,Dallas
FoodaBev Exp,Corp

Credit| Unit
2,710.05 §
s
s

Praject Code Description

24
4/1/2023 to 4/30/2023

APCodes > +

unit: § 2,710.05

Dolars 2,710.05

Entry Totals. ..

Line| APCode

Description

Percent|

Amount

9210AU| Y} Buneal)

Invoice ExtraGL Approval History

Edit

Notes AssetCosts Attachments Other

I, InterActiv
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4/28/2023

AP Invoice for Demo Aspire °

Batch:  [apPO Vendor: » | [wells Fargo Credit card | Invoice #: [apr2023001 Amount: 2,710.05 |
ety = | 6|  Description: [Shaun Ledbetter Visa | Date: 4/15/2023 [E] Balance: 2,710.05

Purchases 'Xi"+‘QI‘ x‘&" X o

Fiters: ~|  Lockup: Indude Canceled
\ | | |

~  Purchase Dept Date Status Vendor Type Product UuoM
[Z1VISA-Shaun - Admin 4/14/2023 Closed House Expense Floral Dozen
[EIVISA-Shaun - Admin 4/14/2023 Closed SWA Expense Misc Expenses

[E VISA-Shaun - Admin 4/14/2023 Closed Misc Expense Misc Expenses

[Z VISA-Shaun - Admin 4/14/2023 Closed Uber Expense Misc Expenses
[ZVISA-Shaun - Admin 4/14/2023 Closed Misc Expense Party

[Z1VISA-Shaun - Admin 4/16/2023 Closed Spedialty Expense Party

[EVISA-Shaun - Admin 4/17/2023 Closed Misc Expense Misc Expenses

[E VISA-Shaun - Admin 4/17/2023 Closed Uber Expense Misc Expenses

[Z VISA-Shaun - Admin 4/17/2023 Closed Misc Expense Misc Expenses
[ZVISA-Shaun - Admin 4/20/2023 Closed Amzn Expense MiscOffice

[ZVISA-Shaun - Admin 4/21/2023 Closed Koyal Expense Party

[EVISA-Shaun - Admin 4/23/2023 Closed ATT Expense Utllides

[EVISA-Shaun - Admin 4/24/2023 Closed Gourmet Expense Food

00189 - 1 Admin 4/14/2023 Closed Cake Expense Food

| 9Yy3 buneai

1
2
3
4
5
6
7
8
9

[
N~ o

._
[}
[ )

9JI0AU

<
Invoice ExtraGL  Approval History Motes AssetCosts Attachments Gther

Edit Total: 14 Selected: 1 Quantity: 1 Amount: 55.00 Order: *Purchase i >
™, InterActiv
Lo

Integration Options

FLEXIBILITY WITH ACTIVITYHD

+ Customized import templates

- Custom load processes
- Based on an export from your card
company
- Automated integration with Concur
- Work with Concur on initial setup
+ We can customize automation

- We can discuss different options to
meet your needs!

Q InterActiv

46
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Purchase Analysis Report

Purchase Analyss Highly customizable report that offers
e eweamem significant detail on the purchasing
P activity of your organization

Can be filtered and sorted by almost any
data that is entered into the PO
information screen
Allows for price analysis across:
Vendors
Operators
Projects
Products

I, InterActiv

ort

Purchaseld - |\ - 258 O wwepei  in

Preview  Print Emal Export

Selection  Options  Sorting  Qutput

Available Sort Options Assigned Sort Options

- 1SbyLoc Code-Desaription (Rollup) Product Description
Demo Aspire IsbyLoc Description-Code (Rollup) Vendor

155um Code {Rollup)
ACW - Mason Edwards 155um Code Desaripton (Rolup)
155um Descriotion-Code (Rolup)
Segment)
Jescription {Segment)
‘ode (Segment)
N (Segment)
2 -2 0 e B s
Preview  Print Email Export ption Code (Segment)
gment)
cription (Segment)
an-Code (Segment)

Selection  OPEONS  Sorting  Output

Report Title: [Purchase Analyss fode (Attrbute)
Fode Description (Attrbute)

Begin Date: sescription-Code (Attribute)
lup)

Indude Details saription (Rollup)
on-Code Rollup)
e (Atiribute)
xde-Deseription (Attribute)
sscription-Code (Attribute)

RIDUDY U Unit Cost

Product: Arches o o s
7/12§202  00179-1 ACS
5/9/2014 00034-1 Party
7/10/2014 00049 - 1 Whalesas Subtotal Level: [Product Description

Page Break Level: ‘(nune)

l_'. InterActiv
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Demo Aspire
ACW - Mason Edwards

Purchase Analysis

Purchase Analysis Report

Monday, April 17, 2023 4:56:50PM
Page 1

Date

Purchase

Quaniity Unit Cost Amourt

Project Code: JACK-Jackson Browne

7/12/202

00179-1

400.00

JACK-Jackson Browne Totals

Project Code: NEWS-Newsies

5/5/2022
11/16/2021
5/10/2016

00178 -1
00166 - 1
00131-1

‘CORNER BAKERY
HomeDecor
Advertising Inc

MiscCater
Arbor
Advertising

400.00

7,500.00 7,500.00
1,000.00 1,000.00
2,500.00 2,500.00

NEWS-Newsies Totals

Project Code: OCGALA-0CGak

1/1/2021
1/1/2021
1/1/2021
1/1/2021
11/16/2021
11/30/2021
11/30/2021
11/30/2021
11/10/2021
10/8/2021
11/20/2021

00173 -1
00173-2
00173-3
00175-3
00166 -2
00174 -1
00174-2
00174-3
Hope-Staples-9
Hope-3
Hope-7

Misc Expensss
Misc Expenses
Planters
Planters
Centerpiecs
Arbor
Centerpiecs
Favars

Office
Shipping
Shipping

11,000.00

18,000.00
-2,000.00
2,000.00
2,000.00
1,250.00
450.00
1,250.00
80000
450.00
23.17
23.47

OCGALA-OCGaa Totds

24,245.34

Grand Totals:

35,546.34

Om-—-4Cw—2X0=- - >

4/28/2023

I, InterActiv

Added Value
Compliance Solutions

™, InterActiv
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FMR US DEPUTY ATTY GENERAL PAUL MCNULTY I, InterActiv

“If you think
compliance is
expensive: try
non-compliance.”

51

Casa Blanca
PURCHASING AUTHORITY PURCHASE ORDER
S0, 65 (e, 0420200

Combine Custom Data
and Data Sources in
ActivityHD with a custom
design to make
compliance a breeze.

sSuonnjos anjep pappy

™, InterActiv
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4/28/2023

6 Interictiv

The Roadmap to
Success

REFINE YOUR PURCHASING PROCESSES IN ACTIVITYHD

53

Maintenance Plan

Your Roadmap n Follow the 3-Step Operator

Reassess and Refine Your
Approval Processes

Use Your Internal Control
Toolbox

Streamline Your Credit
Card Expense Processing

Let ActivityHD Handle Your
Compliance Issues!

Q IntgrAFtiv

54
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4/28/2023

InterActiv

CONFERENCE

THANKS FOR JOINING!

Refining Purchasing
Processes in ActivityHD

Shaun Ledbetter & Mason Edwards

support@accountingware.com
https://accountingware.com/help

55
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